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N3menenust B padoueil mporpamme
AUCUUILIMHBI «YTIpaBJjieHHEe KAAPOBOM 1eATeJIbHOCTHIO»
Ha 2021 - 2022 yu4. rox

YTBEepKIALO
JlekaH PKOHOMHYECKOTO (haKyJIbTeTa

< wz——"/  TO.N. Ilerpenko
et «25» aBrycra 2021 r.

B paGouyro nporpaMMmy BHOCSATCS CIEAYIONIUE U3MEHEHUS:
1) BHECEHBI U3BMEHEHUS B COJIEPIKAHUE CAMOCTOSITEILHON paOOThI
2) BHECEHbI UBMEHEHHUS B IPUMEPHBIN NEpedeHb BOMPOCOB K HK3aMEHY

PabGouass mporpamma yTBep:kAeHAa Ha 3acelaHuu Kadeapbl SKOHOMUKH M
ynpasiieHus1, npotokos Ne 1 ot «25» aBrycra 2021r.

3aB. kademapoit W " C.JI. AkceHon

J/
/

CoracoBaHo:

Havanpauk YMY

7
. O.N. Ilerpenko, «25» asrycra 2021 .

[Ipeacenarens METOANYECKON KOMUCCUU 1O TPOPUITIO

%%/// ﬂ C.JI. AkceHoB, «25» aBrycra 2021 r.




N3menenus B padoyeil mporpamme
AMCHMILIMHBI «Y IPaBJIeHUE KAIPOBOH AeATEIbHOCTHIO)
Ha 2022 — 2023 y4. roxa
YTBEpxKAAK0
JlexaH AKOHOMUYECKOTO (paKyIbTeETA
</ 0. Ilerpenxo
" «26» aBrycra 2022 r.

B pabouyio mporpaMMy BHOCSATCS CIEIYIOIINE U3MEHEHUS:

1) BHECEHBI UBMEHEHHUS B CITUCOK OCHOBHOM U JIOMTOJTHUTEIBHOM JINTEPATYPHI.

PaGouast mporpaMmma yTBepsK/ieHa Ha 3acelaHuu Kapeapbl SIKOHOMUKHU U
ynpasieHus, mpoTokoa Ne 1 ot «26» aBrycra 2022 r.

3aB. kademapoii C.JI. Axcenon

CorigacoBaHo:

v
Havanpauk YMY \/, g7t O.N. Ilerpenko, «26» aBrycra 2022 r.

[Ipencenarens METOANYECKON KOMUCCHHU O HPO(UITIO
J L

' / | C. J.AkceHos, «26» aBrycra 2022 r.
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HOACHUTEJIBHAA 3AIIMCKA

1. Heap 1 321244 U3y4eHUs] AMCHHUILIMHBI
[[enbl0 OCBOEHHsI JUCLHUIUIMHBI «YTIPaBIEHUE KaJIPOBOU JESATEIBHOCTHIO»
ABJIAETCS MPUOOpPETEHUE 3HAHUW M HABBIKOB, HEOOXOIUMBIX ISl (POPMUPOBAHUS
LEJOCTHOIO NPEACTABICHUS O KAaJApPOBOM [JEJIONPOU3BOACTBE KaK OJHOTO U3
HEOOXOIMMBIX JJIEMEHTOB CHUCTEMbl YIpaBICHUS MPEANpPUATHEM, a TaKkKe
pa3BUTHE HABBIKOB BEIEHUA KaJApOBOW JOKYMEHTAallUM, KaK OJHOrO0 W3
OCHOBOINOJIAraroluXx NpodhecCuoOHaANIbHBIX KaUyeCTB.
3ajauy U3y4eHUs! JUCUUTUINHBIL:
— O3HAKOMJICHHE OO0Yy4YalolMXCsl C 3aKOHOAATENIbCTBOM, PETYIHPYIOLIUM
KaJIpOBYIO J€ATEIBHOCTh OPraHU3aluu;
— M3y4YEHUE OCHOBHBIX PUEMOB YIPABJICHUS KaJPOBOU JIESATEIBHOCTBIO;
— OCBOEHHE CIyHIaTeJsIMU OCOOEHHOCTEW JTOKYMEHTOB MpU paboTe B OTHAEINE
KaJIpOB U MPABOITUCAHUS MTPU UX COCTABJIEHUHU.

2. [lepeyeHb MJIAHNPYEMBIX Pe3yJbTATOB 00YUYEHHUsI O TUCITHIIJINHE,
COOTHECEHHBIE C MJIAHNPYEMBbIMH Pe3yJbTATAMH OCBOEHHSI OCHOBHOM
npogdeccnoHanbLHOH 00pa3oBaTeJIbHOM MPOrpPaMMbl

[Ipouiecc  u3ydeHWss OUCUMIUIMHBI  HampaBieH Ha  (QOpMHUpOBaAHHE
CJIEIYIOITNX KOMIIETCHITH:

- CIIOCOOHOCTH MCIOJIb30BAaTh OCHOBBI SKOHOMUYECKUX 3HAHUM B PA3THMUHBIX
chepax nesrenpaoctH (OK-3);

- CmocoOHOCTh paboTaTh B KOJUIEKTHUBE, TOJEPAHTHO BOCIPUHUMAS
COITMAIbHBIC, ITHUYECKUE, KOH(PECCHOHANIbHBIC U KYIbTypHbIC pazinuus (OK-5);

- CIMOCOOHOCTh UCIOJIB30BaTh OCHOBBI IPABOBBIX 3HAHUN B Pa3IMYHBIX
chepax mesrenproctH (OK-6);

- CIOCOOHOCTh K caMOOpraHu3amuu u camoodpasoanuio (OK-7);

- CIOCOOHOCTH  pemiaTh  CTaHJapTHBIE  3amadd  Mpo¢eCCHOHATLHON
NeATeIbHOCTH Ha OCHOBE MH(POPMAIMOHHONW W OMOIMOrpaduueckoi KyJabTyphl C
MpUMEHEHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH M C y4eTOM
OCHOBHBIX TpeOoBaHu nHpopMarmonHoi 6e3onacHoctu (OIIK-1);

- CIOCOOHOCTH OCYIIECTBISATH COOp, aHamu3 u 00pabOTKYy JaHHBIX,
HEOOXOAMMBIX JUIsl pernieHus npodeccrnoHanbubix 3a1a4d (OITK-2);

- CIIOCOOHOCTH, HCIOJIb3YyS OTEUECTBEHHBIE W 3apyOEKHBIE HCTOYHUKH
uHpopmary, coOpatb HEOOXOAWMBIC JaHHBIE MPOAHAIU3UPOBATH WX W
MOJITOTOBUTH HH(POPMAIIMOHHBINA 0030p u/min aHammTHaeckuit otuet (I1K-7);

- CHOCOOHOCTh  WCIOJB30BAaTh  JUIsl  PEIICHHS  AHAJTUTHYECKUX |
MCCJIEIOBATEILCKUX  3a/lad  COBPEMCHHBIE  TEXHHUYECKHME  CpelIcTBa U
uHpopMmarmonnsie TexHojoruu (I1K-8);

- CIIOCOOHOCTH OPraHU30BaTh JCSITEIHHOCTh MAJION TPYIIIBI, CO3JaHHON IS
peanu3alui KOHKPETHOro 3KoHOoMHueckoro npoekra (I1K-9);

- CIIOCOOHOCTh WCIIONB30BaTh JUISI PEIICHWS KOMMYHHKATHBHBIX 3a1ad
COBpEMEHHBIC TEXHUYECCKUE CpeicTBa U nH(popmannoHHble TexHosoruu (ITK-10);




- CIIOCOOHOCTh KPUTUYECKHU OLICHUTH npejajiaraeMbie BapUAHTHI
YIOpaBJIECHYECKUX pEeIIeHU M pa3pabdoTrath U 0OOCHOBATH MPEIJIOKEHUS MO UX
COBEpIICHCTBOBAHUID C  yYETOM  KPUTEPUEB  COLMATBHO-3KOHOMHYECKOU
3 PEKTUBHOCTH, PUCKOB U BO3MOXKHBIX COLIMATIBHO-3KOHOMHYECKUX MOCIEICTBUN
(TTK-11).

B pe3ynbTare u3ydyeHus TUCUUILITMHBI 00yUYaoIUNCs JOJIKEH:

3HAaTh:

— HOPMAaTUBHO-TIPaBOBYIO 0a3y KaJpOBOro JIeI0Mpon3BocTBa B PO (3-1);

— TOCYJapCTBEHHBIE CTaHIAPThl, PErIAMEHTHPYIOIIUE BOMPOCHI CO3/IaHUA,
TEXHOJIOTHIO 0OPAaOOTKU U XpaHCHHUs KaJpOBOU JOKyMeHTaluu (3-2);

— OCHOBBI OpraHu3anuu J0KyMeHToooopora (3-3);

— OCHOBHBIE TpaBWJIA U TMOAXOAbl K IOCTAHOBKE TEKYUIEIO M apXUBHOI'O
XpaHEHUs JOKYMEHTOB I10 JIMYHOMY COCTaBy (3-4);

— MEpPCNEKTUBHbIE TEHJCHIMH  pPAMOHANU3AIMK UM  KOMIBIOTEPU3AL U
COBPEMEHHOW CHCTEMBbI ayJauTa YeJIOBEYECKHX PECYpCOB M JIMATHOCTHKHU
OpraHu3aIlMOHHON KyIbTYpHI (3-5).

Ywmers:

— pa3pabateiBaTh U 0QOPMIIATE KaJAPOBYIO AoKyMeHTaruio (Y-1);

— BECTH JOKYMEHTAIIMIO 110 JINYHOMY COCTaBy, TPYIOBBIM OoTHOIICHUIM (Y -2);

— aHANM3UPOBAaTH M CHCTEMATH3UPOBATh HMHPOPMALMIO [0 OpraHu3aluu
XpaHEHUs JTOKYMEHTOB, COJEpKallluX NEPCOHANbHBIE JaHHbIE, COOJIOIATh
OCHOBHBIE TpeOoBaHMs HHpOpManHoHHOH 6e3omacHocTH (Y-3);

— CaMOCTOSITENIbHO pa3pabaThiBaTh HOPMATUBHO-METOAUYECKUE JTOKYMEHTHI
apXHBOB 110 JIMYHOMY cocTaBy (Y-4);

— OCYIIECTBIIATh M OPraHM30BBIBATH TEKYIIEE XpaHEHHE JIOKYMEHTOB II0
JUYHOMY COCTaBy, HKCIEPTU3Y IEHHOCTH, MOJITOTOBKY K apXuBallUd U
APYyTUe BUIBI pPA0OOT 10 KaAPOBOMY aesionpou3BoaAcTBy (Y-5);

— CaMOCTOSITEIPHO COCTABJISITH M padOTaTh C HAYYHO-CIIPABOYHBIM aIapaToOM
10 KaJIpoBoi nesrenbHOCTH (Y-6).

Bnaners:
— TEOPETHYECKUM MHCTPYMEHTApPHEM KaJIpOoBOIo Jeionpou3BoacTea (B-1);

— TEPMHUHOJIOTUIECKAM HHCTPYMEHTAPHEM KaJIpOBOTO Jieionpon3BoacTsa (B-2);
— COBPEMCHHBIMH TEXHOJIOTHSAMH YIIPaBJICHUs mepcoHaniom (B-3).

3. MecTto aucuumiuesbl B crpykrype OIIOII BO
Jucruruinaa  SBISETCS 0053aTeIbHOM NHUCIUIUIMHON BapUaTUBHOW YacTH
OIIOII BO.
K wucxognpiM TpeOoBaHUSM, HEOOXOAMMBIM [JIi W3YYEHUS JTUCHUUILIAHBI
«Y1paBiieHUE KaJpOBON AEATEIbHOCTBIO», OTHOCSTCS 3HAHUS, YMEHUS U HABBIKH,



chopMUpOBaHHBIE B XOJA€ UW3YYCHHA JUCHHUIUTUHBI «/loKyMeHTanmoHHOE
oOecrieyeHue yrnpapaeHUs».

3HaHus, TOTyYCHHBIE B PE3ybTaTe M3Y4YCHHs JAaHHON MUCHUIUIUHBI, OyIyT
MOJIE3HBI JIJIS1 TPO(PECCUOHAIBHOM AESATENBHOCTH OyayllIero OakaaaBpa U MO3BOJIUT
€My OCYIIECTBISITh KBAIM()HUIIMPOBAHHBIE ACHCTBUSA U MPUHUMATH 0OOCHOBAHHBIC
pelIeHus B pa3InyHbIX cepax, CBA3aHHBIX C MPO(PECCHOHAIBHON e TENbHOCTHIO.



COLEPKAHUE JUCIHHUIIJINHBI

4. Copep:xanue JMCHHUILIMHBI, CTPYKTYPHPOBaHHOE 110 TeMaM (pa3jaeJiam) ¢
yKa3aHHEM OTBEJACHHOI0 HA HUX KOJIMYECTBA aKAJAeMUYECKUX WIH
ACTPOHOMMYECKHX YaCOB M BUIOB YUCOHBIX 3aHATHI

Cxema pacnpeaesieHusi y4eOHOT0 BpeMeHHU 110 BUIaM y4eOHOil padoThl

OO61mast TpyA0EMKOCTh JUCUUILIIMHBI IPU 3a04HON (hopme oOyueHus — 4 3a4eTHbIe
enunuiipl (144 akageMuyecKux yaca)

Cxema pacnpee/ieHUus1 y4eOHOT0 BpeMeHH 10 ceMecTpaM M Kypcam

3aounast popma o0yueHust

TpynroemkocThb, 4Yac
Buabl yueOHoi1 padoThI 3 kype Beero

OO01ast TpPy10eMKOCTh 144 144
AynuTopHasi padora 4 4
B TOM YHCJIC:
JEKUIUU 2 2
PAKTUYECKUE 3aHITHS 2 2
CamocTosiTeIbHAsI padoTa 131 131
Ipome:xxyTouHas arTecTanusi (IK3aMeH) 9 9




TemaTnyeckui miia”
3aounas ¢popma oOyueHus

Oo0masn B Tom 4mncie Camocr | IIpomex

Ne Pa3jnennl u TeMbl TPpya0eM ayJUTOPHBIX 0fiTeJIb | yTOYHAs

n/n AUCHMILINHBI KOCTb, | BCEro W3 HUX: Has arrecran

qac JeKl. | mpakr. | pa6ora ust
OcHoBHbIE TIOHSATHUSA
1 o 14 5 5 12
.| ympaBieHus KaJIpOBOM
JESITENIbHOCTBIO.
Mecto kaapoBoi CiyxObl B
cucreMme yIpaBIICHUS
[IEPCOHAIIOM.
3anaun KaJIpoBOM CIyKObl B 12 12

2. JIOKyMEHTAIMOHHOM
obecrnieueHnH yIIpaBJIeHUS
TIEPCOHAIIOM. [Tonsarue
KaJIpOBOTO
JIeJIOTPOU3BO/ICTBA.

YHubuuupoBanHas cucrema 12 12

3. | nokymerntamuu. OdopmireHue
CIIY’)K€OHBIX JOKYMEHTOB.

4 Opranuzanus CITY>KOBI 12 12
JIeJIOTIPOU3BO/ICTBA
CucreMa pacnopsauTesIbHOM

5. JOKYMEHTAINH, ee 11 1
Ha3HAYeHHE U COCTaB.

6. Jlenonpoun3BoOACTBO 110 14 2 5 12
JUYHOMY COCTaBY.

TabGenb GpopM TOKYMEHTOB 10
7 THUIIOBBIM  VIIPABJIECHYECKUM 12 12
" | cutyauusam.  Ilonstue o

JTOKYMEHTO00O0pOTE.

XapakTepucTUKa

8. | KOMILIEKCOB KaJpoBOI 12 12
JOKYMEHTAIIH.

JloroBopHasi,

9 pacropsauTenbHas, ydeTHas, 12 12
OTueTHas KaJpoBas
JOKYMEHTAIHSI.

JloxymeHTUpOBaHuE
10 KaJpOoBOM JCSITCIBHOCTH. 12 12
" | [lepconanpHas
JOKYMEHTAIHSI.

11. | TpynoBble KHUKKH. 12 12
[IpomexyTouHas aTTecTarus 9 9
(9x3amen)

Bcero 144 4 2 2 131 9




Conep:kanmne IMCUUIINHBI

1. OcHOBHBIC IOHATHS YIIPABJICHUA KAJAPOBOM AeATEJIbHOCTHIO
Mecto nucUMIUIMHBI «YTIpaBlI€HUE KaJIpOBOU JEATEILHOCTH» B y4eOHOM TILIaHE
cpeau apyrux KypcoB. Conep:kaHHE€ OCHOBHBIX TOHSTHH JOKYMEHTAIMOHHOIO
oOecrieueHus ympaBjieHUs: JCIONPOU3BOACTBO, TOKYMEHT, JIOKYMEHTHPOBaHUE,
JIOKyMEHTO0000poT. TexHomoruss paboTel ¢ JgoKyMeHTaMu. Opuaudeckas cuia
nokyMeHTta. [lognmuauauk gokymenrta. Konusi nokymenrta. CucteMa JOKyMEHTAILIUU.
OpranuzanoOHHO-PACTIOPSIUTENBHBIE TOKYMEHTHI.
Jluteparypa:
OcHoBHas — 1-3
JlomonuutensHas — 1-17.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®dopmupyembie komneteniuu: OK-5; OK-7; OIIK-1, OTIK-2.
O6pa3zoBatenbHbIC pe3ynbTaThl: 3-2, 3-3, V-1, V-2, B-1

2. MecTo KapoBOii C1ykK0bl B CHCTEME YIIPABJIEHHS NMEPCOHAIOM. 3a1a4u
KA/JPOBOil CJIyK0bl B JOKYMEHTAIIHOHHOM O0ecIie4eHNH YIIPaBJIeHUS
nepconanom. IlousiTue KaaApoOBOro AeJI0NPOU3BOACTBA.

[lonsiTue w ompeaelneHue IMpolecca JTOKYMEHTAIMOHHOTO  OOecredeHus
yIOpPaBJIECHUSI TMEPCOHAJIOM OpraHU3aluu, POJb JOKYMEHTOB B YIPABICHUECKOU
nesTenbHOCTH. Ponb M 3amaud KagpoBOMl CHy>KObI B CHUCTEME YIpaBJICHUS

nepcoraioM. [loapazaeneHus KaapoBOM CITYKOBI.

KaapoBble JOKyMEHTBHI KaK COLMAJIbHO 3HAYMMbIE JOKYMEHTBHI OpraHu3alluu,
peryaupyroume TpYyIOBble MpaBOOTHOLIEHHUS. HopmaTuBHBIE JOKYMEHTHI,
pErynupyrome 3Tu oOTHoIeHus: TpynoBoi kojaekc PO, denepanbubiii 3akoH «O0
uHdopmary, HHPOPMAIMOHHBIX TEXHOJOTHUAX M O 3aluTe HHpOpMaIrumy,
NHCTpyKLIMS 110 BEACHUIO TPYHOBBIX KHMXKEK, [IeHCMOHHOE 3aKOHOIATENbCTBO,
[Tonoxenune o denepanbHOl cimyx0e 3aHATOCTH POoccuu, ycTaBbl U MOJIOKEHUS O
JUCLUUIUIMHE (Ha KEJIE3HOJIOPOKHOM, BOJHOM, BO3JIYIIHOM TpPAaHCHOPTE U Jp.).
OCHOBHbIE MTOHSATHS U TEPMUHBI.

Jluteparypa:

OcuoBnas — 1-3

JononautensHas — 1-17.

HNuTepuet-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®dopmupyemsbie kommeteHiuu: OK-5; OK-6; OK-7; OIIK-1, OIIK-2; T1K-7.
O6pa3zoBatenbHbIe pe3ynbTaThl: Ne-1, 3-2, 3-3, V-1, V-2, B-1



3. YuupuuupoBanHas cucremMa JokymMeHrauuu. Ogopmiienne ciyxedOHbIX
AOKYMEHTOB.

Odopmienue ciyxeOHBIX TOKYMEHTOB B cOOTBeTCTBUU ¢ TpeboBaHusimu ['OCT P
6. 30-2003. IIpaBoBbIE OCHOBBI perjlaMEHTALKI BOIIPOCOB OPOPMIICHHS CITYKEOHBIX
nokymeHnToB. Xapakrepuctuka ['OCT P6. 30-2003. TpeOGoBaHusi K peKBU3UTAM
CIIy’K€OHBIX JOKYMEHTOB. COCTaBIE€HUE TEKCTOB CIIYKEOHBIX JOKYMEHTOB. SI3bIK U
CTWJIb CIIY)KEOHbIX JOKYMEHTOB. (OCOOEHHOCTH O(PUIHUAIBHO-AEIOBOIO CTHIIA.
VYnorpebiieHne MPONMUCHBIX U CTpOouHbIX OykB. COOCTBEHHBIE  HMMEHA.
l'eorpaduueckue  Ha3Banus. Ha3BaHus  rocygapctB,  aJMUHUCTPATUBHO-
TEppUTOpUANIbHBIE HauMeHOBaHMUs. HamMmeHoBaHHME Npa3HUKOB, MaMATHBIX JaT,
NaMSITHUKOB CTapuHbl, MPOM3BEIACHUI HCKYCCTBa, JUTepaTyphl. EnnHooOpasue
NPUHILIMIIOB U POPMBI COKpalieHui. Vcnonb3oBaHue Yucel.
Jluteparypa:
OcHoBnas — 1-3
JlonmonuutensHas — 1-17.
HNnTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®dopmupyemsbie kommneteHuu: OK-5; OK-6; OK-7; OIIK-1, OIIK-2; T1K-7.
O6pa3zoBatenbHbIC pe3ynbTaThl: 3-1, 3-2, 3-3, V-1, V-2, B-1

4. Opranmzanusi  cayx0bl  Jejonpou3BoaAcTBa. OCHOBHBIE JOKYMEHTbI
ynpasJieHusi nepconasiom. TpeboBanusi k pazpadorke u 0popmMJIeHHIO.
Cuctema OpraHM3allMOHHO-TIPABOBOM JTOKYMEHTAIlMU, €€ HA3HAY€HUE U COCTaB.
CocraBinenne u o¢oOpMIIEHHUE OTIEIbHBIX BHJIOB OPraHU3alMOHHO-TIPABOBBIX
JOKYMEHTOB. YUpeIWUTelbHbIE JOKYMEHTBHI: J0roBop, ycraB. CrpykTypa
YUPEAUTENbHBIX JIOKYMEHTOB, TIOPAJIOK WX COCTaBICHHS U O(QOpMICHHUS.
[lonoxenne 00 yupexaeHuu (OpraHU3alldd), €r0o paslelibl, XapaKTepUCTHKA,
nopsaiok odopmiienus. [lojoxxeHrne 0 CTpYKTypHOM MOAPA3ICICHUH, €r0 pa3ebl,
XapaKTepUCTUKa, MOpsSAoK odopmiieHus. [JJomKHOCTHAST HHCTPYKIIUS, €€ pa3/edbl,
nopsanok odopmiienus. IlltatHoe pacnucanue. YHubunupoanHas dopma
mTatHoro pacnucanus. I[lopsmoxk pa3paboTku ©u  OPOPMIICHUS IITATHOTO
pacniucanusi. MHCTpykmms, ee cTpykTypa, mnopsgok odopmienus. [Ipabuna,
MOJIOKEHHUS.

Jluteparypa:

OcHoBHas — 1-3

JononuutensHas — 1-17.

HNuTepuet-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.



®opmupyembie kommnerennuu: OK-3; OK-5; OK-6; OK-7; OIIK-2; T1K-9; TIK-10;
ITK-11.
O6pazoBatenbHbIe pe3ynbTaThl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2

5. CucteMa pacnopsiiuTe/1bHOI JOKyMEHTAIMH, €e HA3HAYEHNEe U COCTAB.
Jlenenue pacmopsIUTENbHBIX JIOKYMEHTOB C y4eToM cdepbl JAeHCTBUS.
JIOKyMEHTBI, W37aBaéMble B  YCIOBUSX  KOJUICTHAIBHOCTH.  J[OKYyMEHTHI,
M3/1aBa€Mbl€ B YCJIOBUSIX €MHOJMYHOTO NMpuHATUS pereHui. [Iponeaypa nznanus
nokymeHTOB. [Iponieaypa u3ganust B yCioBusX KoyuieruaabHOCTU. CocTaBieHUE U
odopmIIeHHE TIOCTAHOBJICHUS, pemieHus. I[lpouenypa u3naHus B YCJIOBHUSX B
YCJIOBUSIX €IUHOJIMYHOTO MIPUHATHS perieHuid. Buapl mprka3oB, UX COCTaBICHUE U
odpopmiieHue. Pacriopsikenue, ykazaHue.

Jluteparypa:

OcnoBHas — 1-3

JlonmonuutensHas — 1-17.

HNnTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyemsbie komneteHiuu: OK-5; OK-7; OIIK-1; OIIK-2; T1K-8; T1K-10.
O6pa3zoBatenbHbIe pe3yibTaThl: 3-1, 3-2, 3-3, V-1, V-2, V-3, V-4, B-1, B-2

6. le10mpou3BOACTBO MO TUYHOMY COCTABY.
Opranuzanonnsie  (GopmMbl  pabOTBl € JOKYMEHTaMH: II€HTpaJM30BaHHAs,
NEUEHTPAIN30BaHHAs, CMEIIaHHas. TUNOBbIE OPraHU3ALMOHHBIE CTPYKTYPHI
CITY>KOBI JICJIONIPOM3BOJICTBA. 3aauvl M (YHKIMH CIIY>KOBbI JCIONPOU3BOJICTRA.
OyHKIUU CTPYKTYPHBIX IOAPA3ACICHUNA JI€JIONPOU3BOACTBA. J[OKHOCTHOU H
YHUCIICHHBI COCTaB CIY>KOBI JeNonpou3BojicTBa. HopmaTuBHas periiaMeHTanus
CIIy’)KOBl  JIEIONPOU3BOJICTBA. [Tonoxkenue o ciaykOe AETOMPOU3BOJICTBA.
JlomxHOCTHAs MHCTPYKIHs. MHCTPYKIHMS 1O JOKYMEHTAIIMOHHOMY OOECIIEYEHUIO
yIpaBJ€HUs, €€ CTPYKTypa.

Jluteparypa:

OcnoBHas — 1-3

JononautensHas — 1-17.

HNuTepuet-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyembie komneteHuu: OK-5; OK-6; OK-7; OIIK-1; OIIK-2; ITK-9.
Obpa3zoBarenbHblie pe3ynpTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2



7. Tabdesab popM JOKYMEHTOB 110 TUIIOBBLIM YIIPABJIECHYECKHUM CUTYAI[HSAM.
IlonsiTHe 0 JOKYyMEeHTOOOOpOTE.

Pa3Butue opranmzanuu A0KyMeHTOoOOpoTa. OCHOBHBIE MpaBHJIa OpPraHU3ALMU
JOKyMeHTOOOOpoTa B yupexaeHuu. JlokymeHTONmoTok.  Pa3HOBUIHOCTH
nokymeHntonoTtoka. Ilpuem wu mnepBuuHas o0paOoTka JgokymeHTOB. IIpaBuna
nepBu4YHOM  00paboTku  gokymeHToB. Ilepemaua  goxymentoB. Ilopsaok
HalpaBJIeHUs] JOKyMEHTa Ha wucrnoyiHeHue. [lopsnok paOOThl HCHOJHUTENS C
NOKyMeHTaMu. BnyrtpeHHue noxkyMeHTbl. HMcexomdmme npokymeHThl. [IpaBuia
00pabOTKH UCXOASIINX JOKYMEHTOB.
Jluteparypa:
OcHoBHas — 1-3
JlommonuutensHas — 1-17.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
dopmupyembie komneteHiuu: OK-5; OK-6; OK-7; OIIK-1; OIIK-2; T1K-7; I1K-10.
O6pa3zoBatenbHbIC pe3ynbTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2

8. XapakTepHucTHKAa KOMILJIEKCOB KAJAPOBOii JOKYMEHTALUM.
CrpykTypa KaapoBoii UHGOPMANMOHHO-TOKYMEHTAMOHHON  CHCTEMBI.
Kommuiekcbl kaapoBOil JOKYMEHTAUMH B OopraHu3auuu. KomIekcsl JOKyMEHTOB,
MMEIOIINE LEJIEBYIO0 NPUHAMICKHOCTD PA3JIMYHBIM CTPYKTYPHBIM MOAPA3AEICHUIM
1o y4eTy pabodero BpeMeHHU M pacyeToOB C MEPCOHAIOM 10 OIJIaTe TPyAa.
HopMaTuBHAsI 1 HOPMATHBHO-CNIPABOYHasi JOKyMeHTauus. lloctaHoBieHue
IIpaBurensctBa PO «O TpynoBbIX KHMKKax», MHCTpYyKUMS O MOPSAKE BEACHUS
TPYJOBBIX KHIDKEK Ha MPEANPUATUAX, B YUPEKICHUAX U opraHuzanusx; TapudHo-
KBAJIM(DUKAIIMOHHBIE XapPaKTEPUCTUKU OOIIEOTPACIEBBIX JODKHOCTEH CIYKaIUX
u obOmeorpacieBbix mnpodeccuit padounx u T.A. HopmaTuUBHBIE JOKYMEHTHI,
uznaBaembie cyObekramu P®. JlokanbHble HOPMATHBHBIE aKThl OpTaHU3AIUU
(obs3atenbubie W dakynabTaTHBHBIC). [l1aHoBas kaapoBasi JAOKyMeHTAaUMS.
JIOKYMEHTBI IEPCIIEKTUBHOIO M TEKYIIETO MPOTrHO3UPOBAHKS U INIAHUPOBAHHUS B
YaCTU KOMIUIEKTOBAHUSI OpPraHU3AlMU KaJpamu, YUCIEHHOIO COCTaBa Pa3JIMYHbIX
KaTeropui pabounx, CIIy’KalllUX, 00CITY>KHUBAIOIIIETO nepcoHana,
aIMUHHUCTPATUBHO-YTNPABICHUYECKOTO TepcoHana u T.1. CocraBlieHHE IJIAHOBBIX
JOKYMEHTOB. TEXHOJIOTHSI COCTaBJICHUS! TJIAHOBBIX JOKYMEHTOB B OOOOIIEHHOM
Bujge. Ilporpamma. IIman. CrpykTypa u mTaTHas uucieHHocTb. lllTaTHoe
pacnucanue. ['paduk oTmyckoB. OpraHu3alMOHHO-NPABOBas JOKYMEHTAIUS.
TexHONOorusi COCTaBIEHHS] OPraHW3alHMOHHO-TIPABOBOM JOKyMeHTanuu. Kommieke
JOKYMEHTOB MO KaJapaMm, PErIAMEHTUPYIOIIUKA MOPSAOK TIOCTPOCHUS U
(YHKIIMOHUPOBAHUSI CUCTEMBI yrpaBieHus paboTHUKaMu opranuzamnuu. [IpaBuia
BHYTPEHHEr0  TPYAOBOIO  paclopsiika,  MOJIOKEHUS O  CTPYKTYPHBIX
MOoApa3JEICHUsAX OpraHu3anuu, 00 otraene (ympaBleHUM, CIyXOe) IMepcoHana,



JIOJDKHOCTHBIE HWHCTPYKIMHU, MPHUKa3bl O pa3rpaHUYEHUU TMOJHOMOYUM MEXIY
PYKOBOIUTEISIMUA, TMpaBWia, METOJUKM TI0 TMPOBEJCHHUIO CcoOeceqOoBaHUM,
TECTUPOBAHUIO, AaTTECTAllMM, AHKETUPOBAHUIO TMPETCHACHTOB Ha 3aHSITHE
JIOJKHOCTH U JIP.

Jluteparypa:

OcHoBHas — 1-3

JomonuutensHas — 1-17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®dopmupyembie komneteHiuu: OK-5; OK-6; OK-7; OIIK-1; OIIK-2; I1K-8; I1K-9.
O6pazoBatenbHbie pe3ynbrathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

9. JloroBopHasi, pacnopsiiuTe/IbHAS, y4eTHAS, OTYETHASI KAJAPOBasi
AOKYMEHTAIUS.

JloroBopHasi gokymMeHTauusi. J[oKyMeHTalusi, pErIaMEHTUPYIOIIAasi IPABOBBIC
B3aMMOOTHOIIIEHUS pa0OTHMKA W paboTojaresis B TNPOIECCEe HX COLMAIBHO-
TpyaoBbiX oTHomeHu. Cornamenus. KomnekTuBHbI goroBop. TpyaoBoit
noroBop: croponbl TJl, conmepxanme T/, cpoxk TJI. PacmopsinurenbHas
nokyMeHntanusi. CTpyKTypa TMpuUKa3oB: mpoctas u cioxHad. l[lopsagok
oopMIIeHUS U perucTpanuu npruka3os. CocTaBieHHe MPUKA30B C YIETOM Pa3HOTO
CpoKa XpaHeHHs. YHUUIHMPOBaHHBIE (OPMBI MPUKA30B MO JUYHOMY COCTABY.
JloBeneHre TMPHUKA30B 70 CBeJEHUS PAOOTHUKOB MOJ pocnuch. OCHOBaHMS IS
U3JIaHWs TIPUKA30B 10 JIMYHOMY COCTaBY M OCOOCHHOCTH WX XpaHECHHS B
OpraHu3aluy. Y4YeTHas KajJpoBas [OKyMeHTanus. llepBuuHble yyeTHbIE
JIOKYMEHTHI - JTUYHAsI KapTouka pabOTHUKA, JIMYHAS KapTOYKa rOCYAapCTBEHHOTO
(MyHUIIMIIAJIBHOTO) ~ CJY’)KAIllETO, Y4YeTHas KapToyka HAy4YHOro, Hay4HO-
nejaroruaeckoro padorauka. [IponsBoanbie (BTOpUYHBIE) YUETHBIE JOKYMEHTHI -
CIIPAaBOYHO-KOHTPOJIBHBIE,  CIPABOYHO-AHAJIUTUYECKHE, OTUYETHBIE KaJIpPOBBIC
JIOKYMEHTBI, KHUXHBIE (OPMBI PETUCTpAIMU YYETHBIX CBeJACHHU (anaBUTHI,
KHUTH y4yeTa U T.I1.)

JlokyMeHTaUMsl MO y4yeTy pado4ero BpeMEeHHM H PacyeTOB C INEPCOHAIIOM.
YuudunupoBanubsie HOpMbI JOKYMEHTOB /IS y4eTa pabodyero BpeMeHH U pacyeTa
3apaboTHON TuTAaTHl: Tabenb ydera pabodyero BPEMEHH, pacyeTHas BEIOMOCTD,
JILIEBOM CYET U Jp.

OT14yeTHast M OTYETHO-CNIPABOYHAsA AOKyMeHTauusi. DOpMBI, NEPUOAUYHOCTH
(rom, kBaptan, wMecsn). Oprabbl, B KOTOpPbIE MPEAOCTABISIIOTCS OTYETHI
(BBIlLIECTOAIIAS] OpPraHU3allMs, OpraHbl CTATHCTHKH, CIYy>K0a 3aHSATOCTH U T.1.)
CBsA3p IJIAHOBOM JOKYMEHTAallUM C OTYETHOM, YYETHOW JIOKyMEHTAIUEH.
BHyTpeHHsIs OTUETHO-CIIpaBOYHAsI JOKYMEHTAalUs (CIpaBKH, CBOJAKHU, MEPEYHU U



T.J.), TpeaocTaBisieMas  PYKOBOJCTBY  OpraHM3alMld U  CTPYKTYPHBIM
MOAPA3AETICHUSM.

Jluteparypa:

OcHoBHas — 1-3

JomonuutensHas — 1-17.

HNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie kommerenuuu: OK-3; OK-5; OK-6; OK-7; OIIK-2; T1K-8; IIK-9;
I1K-10; TIK-11.

O6pa3zoBarenbHbie pe3ynbTatel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

10. lokymMmeHTHPOBaHUE KAJAPOBOil AesiTeabHOCTH. [lepconanbHast

AOKYMEHTALUSI.

[Topsimox odopmiieHUs, N3MEHEHUS, TTPEKPAIICHHS TPYAOBBIX OTHOIICHUN (TIpueM

Ha paboTy, mepeBoJ Ha JpYryr palboTy, YBOJbHEHHE); MOPAIOK OGOpMIICHUS

MOOUIPEHU W HArpaXXIACHUH, HAJIOKEHHUS B3BICKAHWUM, OTIYCKOB, PE3YIbTaTOB

arrecrauuu. OgopMieHue Aea KaapoBOM CIy»KObI COTJIACHO HOMEHKJIAType e

opranuzanuu. Mx Texyiee u apXuBHOE XpaHEHHUE.

Kowmreke mepcoHanbHBIX JOKYMEHTOB, HA OCHOBAHMHM KOTOPBIX MPUHUMAETCS

pelIeHue o mprueme, NepeBoie, YBOJIbLHEHUN PabOTHUKA:

1. JOKyMEHTHI, BbIJIAHHbBIE rpakJjaHaM COOTBETCTBYIOITUMU
rOCyIapCTBEHHBIMU  OpraHaMHd,  OpraHU3alUsIMH U IOPUIAMYECKH
MOJITBEPKAAIONINE T€ CBEIECHUSA, KOTOpbIE TpakJaHe CcOOOHIaloT O cebe
(macmopt, JOKyMEHT 00 o00pa3oBaHWM, BOCHHBIM OWJIET, JIMCTOK
HETPYAOCTIOCOOHOCTH, MEAUIIMHCKAs CIpaBKa, MOBECTKA U3 BOCHKOMATa H
T.1.);

2. TpyJnoBasi KHUXKKa: COJEPKaHUE Pa3/IesiOB, MOPSAOK 3alOJTHECHHs, BEJCHUS,
ydeTa, XpaHEHUs, BBIIAYH.

3. IOKyMEHTHI, BbIJIaBacMble paOOTHHUKAM OpraHu3aluei, B KOTOpPOW OH
paboTtaer, UIsi TOATBEPXKICHUSA PA3IUYHBIX MPaBOBBIX (akToB (KOMUHU
PUKA30B, TPYIOBBIX KHHMXKEK, pa3JIMYHbIE CIPABKH, MOATBEPKIAIOIINE
MECTO pPadoThl, JOJIKHOCTh, 3apabOTHYIO IUIATy, KOMaHIUPOBOYHBIE
yIOCTOBEPEHHUS, IPOITYCK, TOUYETHBIE TPAMOThI U YJIOCTOBEPEHUS O HAarpaaax
u ap.);

4. IOKYMEHTBI, COCTaBJICHHbIE Tpa)KlaHaMHU, paOOTHUKAMHU W HalpaBisieMble
UMHU pabOTOMATEIIO WIIH B MPOQCOIO3HBIE OPTaHbl, KOMUCCHIO 10 TPYIOBBIM
copaM  C  1eJdbl0  W3MEHEHHMS WM  NOpeKpalleHus  TPYAOBBIX
MIPaBOOTHOIIICHUH (pe3loMe, peKOMEHAATENbHbIE MUChbMA, XapaKTEePUCTUKH,
JUYHBIC 3asBIICHUS, OOBSICHUTEIbHBIC 3aMUCKHU, KaJl00bl, MUCHMEHHbIC
oOpalleHust 1 1p.);



5. ciyxkeOHbIe IOKYMEHTBI, XapaKTepu3yroIliue mpodeccuoHalbHbIe, AEI0BbIE,
MOpaJibHbIC, JINYHbIE KaUeCTBa pabOTHUKA, KOTOPbIE HE MPEAHA3HAUCHBI JIJIs
BbIJau  eMmy (TpeAcCTaBi€HHME K  Ha3HAYEHUIO Ha  JOJDKHOCTb,
aTTECTAIlMOHHBIN JIUCT, MPOTOKOJ MPOBEICHUS cOOECEeNOBaHUS, PE3yIbTaThl
TECTUPOBAHUSI M AHKETUPOBAHMS, MPOTOKOJbI M PEIICHUS KOHKYPCHBIX H
aTTECTAIMOHHBIX  KOMHUCCHHM, JUCCEPTAIMOHHBIX, YYE€HBIX COBETOB,
3aceaHUi MpaBJICHUM, COOpaHUl aKIIMOHEPOB U JP.).

Jluteparypa:

OcHoBHas — 1-3

JlomonuutensHas — 1-17.

HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®dopmupyemsbie komneteHiuu: OK-5; OK-7; TTIK-7.
O6pa3zoBatenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

11. TpynoBble KHHKKH.
N3 uctopun BO3ZHUKHOBEHUS TPYAOBBIX KHUKEK. J[€HCTBYIOIIME HOpPMaTUBHbBIC
JOKYMEHTBl MO TPYAOBBIM KHIKKaM. OOpasibl OJaHKOB TPYAOBBIX KHIDKEK.
CtpykTypa u cojep:kaHue Tpya0Boi KHIKKU. OO1IMe rpaBuia BeACHUS 3aluceil B
TPYIOBBIX KHMKKaX. TUTynbHbIN nucT. CBefeHust o padore. [IpaBuna 3anucu nar,
Ha3BaHWW OpTraHU3aINi, CBEJICHUN O IIpUeMe, IepeBoie, KBalu(uKaum. 3amiucu o
paboTre 1O COBMECTUTENBCTBY. 3amucu 00 yBoibHeHUH. CBemeHus O
HarpaxJaeHusX (moompenusx). JlyOomukar TpymoBod KHMKKA. Bximageim B
TPYAOBYIO KHUKKY. BHECEHME MCIPaBICHUM U U3MEHCHUN B TPYAOBYIO KHUXKKY.
VYyeT u XpaHeHUe TPYJOBbIX KHUKEK.
Jluteparypa:
OcnoBnas — 1-3
JononautensHas — 1-17.
HNuTepuet-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
dopmupyemsbie komneteHuu: OK-5; OK-6; OK-7; I1K-7.
OGpazoBatenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.



5. IlepedyeHb y4eOHO-METOANYECKOr0 00ecreYeHUu ISl CaMOCTOSTeIbHOM
padoThI 00YYAKOIIMXCH 110 JUCIHUIIHHE

1. Pazges, reMa: OCHOBHBIC IOHATHA YIIPABJCHHUS KaAPOBOH AeATEIbHOCTBIO.

ConepxaHue €aMOCTOATENbHON PadoOTbI: JaliTe KPaTKyH XapaKTEPUCTHKY
OCHOBHBIM TOHSTHUSIM YIPABJICHUS KaIpOBOW NeATEIbHOCTHbIO. OXapaKTepusyurte
OCHOBHbIE HOPMAaTUMBHO-TIPABOBBIE HCTOYHHUKH TOJIOKEHHWE OpraHU3alMOHHO-
OpaBOBBIX JOKyMeHTOB. Haiiaure wu  u3yunte oO0pas3ilbl yupeauTeIbHBIX
JOKYMEHTOB HEKOMMEPUYECKUX OpraHU3alil U X03UCTBEHHBIX OOIIECTB.
Jluteparypa:

OcHoBHas — 1-3

JlommonuutensHas — 1-17.

HNuTepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyembie komneteHiuu: OK-5; OK-7; OIIK-1, OTIK-2.

O6pa3zoBatenbHbIe pe3yibTaThl: 3-2, 3-3, V-1, V-2, B-1.

dopMbI KOHTPOJISI, OLIEHOYHBIE CPENICTBA: OIpoc, pedepart.

2. Pazje, Tema: MecTo KaJipoBOii Ci1y:K0bI B CHCTeMe YIIPABJICHUSA
NMepCcoHANIOM. 3a1aUM KAAPOBOH CIyKObI B JOKYMEHTAIIHOHHOM O0ecneYyeHun
ynpasJjienus nepconanom. Ilousitne kaapoBoro 1e10npou3BoaCTBA.

Conepxanue caMoOCTOATENbHON PadoOThI: OXapakTEepU3YHUTE poOJb U 3aJa4u
KaJpoOBOM CIIyKObl B CHCTEME yINpaBieHUs MepcoHasioM. ONHIIUTE OCHOBHBIC
HNOHSTUS U TEPMUHBI KaJPOBOTO JIEJIONPOU3BOJICTBA.

Jluteparypa:

OcHoBHas — 1-3

JononautensHas — 1-17.

HNuTepuet-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®dopmupyemsbie kommneteHiuu: OK-5; OK-6; OK-7; OIIK-1, OIIK-2; T1K-7.
OG6pa3oBatenbHbIe pe3ynbTaThl: 3-1, 3-2, 3-3, V-1, V-2, B-1.

®opMbl KOHTPOJISI, OIIEHOYHbIE CPEJICTBA: OMPOC, TECT.


http://students.rfei.ru/a/students/library.jspx

3. Pa3zges, Tema: YHuuuupoBaHHas cucreMa JoKymMmeHTanuu. Odgopmienue
CIIYXKeOHBIX TOKYMEHTOB.

Conep:xanue CcaMOCTOATENbHOM PadOTBI: OIPENEIUTE MPABOBBIE OCHOBBI
peryiaMeHTaIi BOPOCOB O(POPMIICHUS CITYKEOHBIX JOKYMEHTOB.
Jluteparypa:

OcHoBnas — 1-3

JomonuutensHas — 1-17.

HNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®dopmupyembie komneteHiuu: OK-5; OK-6; OK-7; OIIK-1, OIIK-2; T1K-7.
O6pa3oBarenbHble pe3yabTaTsl: 3-1, 3-2, 3-3, V-1, V-2, B-1.

@DopMBbI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: OMPOC, TECT, KEUC-U3MEPUTEIIb.

4. Pa3znen, teMa: Opranu3anus cJay:k0bl gejonpous3BoacTsa. OCHOBHbIE
AOKYMEHTBI yIIpaBJeHus mepcoHanomM. TpeGoBanusi k pa3padorke u
o opmireHH10.

Conep:xanue camMOCTOATENIbHOH PadOTHI: ONMIINTE CUCTEMY OPraHU3aLUOHHO-
IpaBOBOM JIOKYMEHTAllMM, €€ Ha3Ha4eHHWE M COCTaB, a TaKXKE CTPYKTYpy
YUPEAUTENbHBIX IOKYMEHTOB, TIOPSIOK UX COCTaBICHUS U OPOPMIICHUS.
Jluteparypa:

OcHoBHas — 1-3

JomnonuutensHas — 1-17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyembie komrerennuu: OK-3; OK-5; OK-6; OK-7; OIIK-2; T1K-9; TIK-10;
IK-11.

O6pa3zoBatenbHbIC pe3yibTaThl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

@opMBbl KOHTpPOJIS, OLIEHOYHBbIE CPEACTBA: OINPOC, TECT, KeHC-U3MEPUTEND,
pedepat/mokian.

5. Pa3znen, tema: CucremMa pacnopsiinTeJIbHON JOKYMEHTAIIUM, €¢ HA3HAYEHHE
U COCTAaB.

Conep:kaHue  CaMOCTOSTEJBbHOM  PaldOTBLI:  IPOAHATM3BUPYWUTE  JCJICHHUE
pacropsiAuTENbHBIX IOKYMEHTOB C y4€TOM C(ephl ICUCTBUS.



Jluteparypa:

OcHoBHas — 1-3

JomonuutensHas — 1-17.

HNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsbie komneteHiuu: OK-5; OK-7; OIIK-1; OTIK-2; T1K-8; T1K-10.
O6pa3zoBatenbHbIC pe3ynbTaThl: 3-1, 3-2, 3-3, V-1, V-2, V-3, V-4, B-1, B-2.
dopMbl KOHTPOJIS, OIEHOYHBIE CPEJCTBA: OMpPOC, MpE3CHTAIUs, TeCT/ Kekc-
U3MEPUTEITb.

6. Paznen, tema: Jle10npon3BoaCTBO 110 JIHYHOMY COCTABY.

Conep:xkanue CaMOCTOSATEILHOM padoThI: 0TOOpa3uTe OCHOBHbBIE
opraHu3aiMoHHbie (GopMbl paboThl ¢ JOKyMeHTamMu. ONUIIUTE THUIOBBIC
OpraHU3aIMOHHBIE CTPYKTYPHI CIY>KOBI AEIONPOU3BOJICTBA.

Jlureparypa:

OcHoBHas — 1-3

JonomaurensHas — 1-17.

HNuTtepHer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyembie komrereHiun: OK-5; OK-6; OK-7; OIIK-1; OIIK-2; T1K-9.
O6pa3zoBarenbHbIC pe3ynbTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2.
@DopMBbI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: OMPOC, TECT, KEMC-U3MEPUTENb, pedepar.

7. Paznen, tema: Tabesb ¢opM 10KYyMEHTOB 10 TUIIOBBIM YIIPaBJIeHYECKHM
curyauusim. [lousitue o 1okyMeHToo00poTe.

Conep:kanue caMOCTOSITEIbLHON PadOThI: ONMUIINTE STAIbI IEPBUYHON 00pabOTKH
JTIOKYMEHTOB.

Jluteparypa:

OcHoBHas — 1-3

JononuutensHas — 1-17.

HNuTepuet-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyembie komneteHimu: OK-5; OK-6; OK-7; OIIK-1; OIIK-2; ITK-7; I1K-10.



O6pazoBatenbHbie pe3ynbTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2.
DopMbI KOHTPOJIS, OLICHOYHBIE CPEACTBA: OMPOC, TECT, KEHUC-U3MEPUTEIIb.

8. Pazjen, Tema: XapakTepucTHKA KOMILIEKCOB Ka/IPOBOM JOKYMEHTAIUM.

Conep:xanue caMOCTOSITEJILHON PadOThI: IPEACTABBTE CXEMATUYHO CTPYKTYPY
KaJIpoBOM MH(POPMALIMOHHO-TOKYMEHTAIUOHHOM CHUCTEMBI.

Jluteparypa:

OcHoBHas — 1-3

JlommonuutensHas — 1-17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyembie komneteHimu: OK-5; OK-6; OK-7; OIIK-1; OIIK-2; T1K-8; I1K-9.
O6pa3zoBatenbHbIe pe3yabTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

DopMBbI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: OMPOC, TECT, KEUC-U3MEPUTETb.

9. Pa3nen, tema: /loroBopHasi, pacnopsiinre/ibHasl, y4eTHasi, OTYeTHAS
Ka/IpoBasi JOKyMeHTalus.

Conep:kaHue CaMOCTOAITEJIbHOM PadOTbI: TIPOJOIKUTE CXEMY CTPYKTYPHI
KaJIpoBOI MH(DOPMAIIMOHHO-TOKYMEHTAITMOHHON CHCTEMBI.

Jluteparypa:

OcHoBHas — 1-3

JononuutensHas — 1-17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyembie kommerennun: OK-3; OK-5; OK-6; OK-7; OIIK-2; IIK-8; IIK-9;
I1IK-10; TTK-11.

OGpazoBatenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

@ opMBI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: ONPOC, TECT, KEUC-U3MEPUTEIb.

10. Pa3zgen, rema: JlokyMeHTHpPOBaHHME KAAPOBOU 1eATEIbHOCTH.
IlepcoHajibHasI JOKyMeEHTALMS.
Conepxanue caMOCTOSITEJIbHONH Pa0OThI: PACCKAXKUTE O MOpsAJKE 0POpMIICHHUS,
M3MEHEHHUSI, PEeKpalleHusl TPYOBbIX OTHOIIECHUH (MpueM Ha paldoTy, MepeBoOJ Ha



IpYrylo  palOOTy, YBOJbHEHHE); TMOPAAOK OQPOPMIICHHS TMOOIIPEHUN U
HarpakJIeHUH, HaJ0KEHUS B3bICKAHUM, OTITYCKOB, pE3yJIbTATOB aTTECTALIUH.
Jluteparypa:

OcHoBHas — 1-3

JomonuutensHas — 1-17.

HNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komrnereHuu: OK-5; OK-7; TTK-7.

O6pa3zoBarenbHbie pe3yabrathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

®opMBbI KOHTPOJIS, OLICHOYHBIE CPEJICTBA: OMPOC, TECT, KEUC-U3MEPUTETh.

11. Pa3znen, tema: TpyaoBbie KHUAKKH.

Conepxxanue caMoOCTOSITEILHOI PadOThI: ONUIIUTE TIOJHOE COJEpKaHUE
TPYJOBOM KHWXKU. Pacckakutre o0 JOMONHUTENBHBIX TIpoleccax paboThl ¢
TPYAOBOU KHUKKOM.

Jlureparypa:

OcHoBHas — 1-3

JonomaurensHas — 1-17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie kommereniun: OK-5; OK-6; OK-7; I1K-7.

O6pa3zoBatenbHbIC pe3yabTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

@opMBbl KOHTPOJIA, OLICHOYHBIE CpPEACTBA: OMNPOC, TECT, KEWC-M3MEpPUTETD,
pedepat/noknan, mpe3eHTaIus.



BOIIpOCbI AJId CAMOKOHTPOJIA IO CAMOCTOATE/IBbHO N3YI€HHBIM TEMaM

1. CoctaB HOPMATUBHO-METOAMYECKON 0a3bl KaJpOBOTO JI€IOMPOU3BOJICTBA.
3akoHonaTenbHble akThl Poccuiickoir @enepaunu B chepe nHpopmanuu u

JNOKYMEHTALUH (ypoBHU roCyJapCTBEHHOM periiaMeHTaluu
JOKYMEHTHPOBaHUA, KilacCUPUKaLUs 3aKOHONATEIbHBIX, NPABOBBIX U
HOPMAaTUBHBIX aKTOB, HOPMaTUBHO-METOANYECKUX JNOKYMEHTOB,

FOCYIapCTBEHHBIX  CTaHAAPTOB o OTAEIbHBIM HaMnpaBJICHUIM
peryaupoBaHusl JOKYMEHTUPOBAHUS U IOKYMEHTAIIMOHHOTO 00ECIIeUeHus).
YHuuupoBaHHbIE CUCTEMBI IOKYMEHTAIIUH.

Cucrema yudeTa KaJipOBbIX JJOKYMEHTOB.

TexHonorus ydyerta u XpaHEHUs! KaJpOBOM JOKYMEHTALINH.

3ammMTa TEpPCOHANIBHBIX JAaHHBIX paboTHUKA. (OTBETCTBEHHOCTH 32

HapyIIEHHE HOPM, PETYIUPYIOMHMX OOpabOTKYy U 3allUTy MEePCOHATBHBIX

JTAHHBIX pa0OTHUKA.

6. OpraHu3allMOHHO-TIPABOBBIC,  PACHOPSAWTENIbHbIE  (YHUDHUITUPOBAHHBIE

dbopmbl), THPOPMAITMOHHO-CIIPABOYHBIE TOKYMEHTHI, TPOTOKOL.

CoaepxaHue TpyI0BOrO 10roBOpA.

8. Tlopsnmok odopmieHUsT U3MEHEHUsS, MPEKPAIeHUsS TPYAOBBIX OTHOIICHHI;
nopsoK  ohOpMIIEHHUS TMOOIIPEHUH M HArpakACHWM, HAJIOXKECHUS
B3bICKAHUM, OTITYCKOB, PE€3YyJIbTATOB aTTECTALIUH.

9. KonTponb kaapoBOW JIOKyMEHTAIuu QeaepanbHOM HHCIEKIMed Tpyaa,
npodcoro3amMu, TPOKypaTypoil.

abswn

~



6. ®oHI OLICHOYHBIX CPEACTB AJIsl POBEJCHHUS NPOMEKYTOYHON ATTeCTALMHU
00y4arOIIMXCH 10 JUCHMIINHE

Cwm. ITpunoxenne Nel k paboueil mporpamme.



7. IlepeyeHb OCHOBHOI M JI0NOJHUTENBHOM JUTEPATYPbl, HEOOXOAUMOM 1JIA
OCBOCHMS TUCHUILINHBI

OcHoBHas qUTEpaTypa

1. Vopapnenue KaapoBOM  JIESITENBHOCTHIO:  y4eOHHMK; PermoHaabHbIN
(¢unaHcoBo-3kOHOMUYECKU MHCTUTYT. — Kypck, 2015. — 246 c.[s3neKTpoHHbIH
pecypc: noctym yepes lib2.rfei.ru]

2. YmpaBieHUE KaJIpOBOM JeATENbHOCTBbIO: MPAKTUKYM ; PernoHanbHbIN
(¢uHaHCOBO-3KOHOMUYECKH HMHCTUTYT. — Kypck, 2015. — 79 c.[saneKTpoHHbI
pecypc: noctyn uepes lib2.rfei.ru]

3. Kysnuenos, U. H. Jlenonpou3BoAcTBo : yueOHO-cripaBouHoe nocobue / . H.
Ky3nenos. - 9-e u3a., nepepad. — Mocksa : JamkoB u K, 2020. — 405 c.
[DneKTpoHHBIN pecypc: JoCTym uepe3 https://znanium.com]

JJonmosiHuTENABHAS JJUTEPATYPA

1. Acamues, A. M. DkOHOMHKA U YTNPABICHUE UYEIOBEYECCKUMHU PECypcamu :
yue0. mocoobue / A.M. Acanues, I'I. BykoBuu, T.I. CtpouteneBa. — Mocksa :
NHOPA-M, 2019.— 143 c. [DnekTpoHHBI  pecypc: AOCTyNl  4Yepes
https://znanium.com]

2. llaranoa H.M. KoHcynbTupoBaHWE B YIPABICHUH YEJIOBEUYECKHUMU
pecypcamu : ydeb. mocobue / mom pen. na-pa coumoin. Hayk, npod. H.U.
[TaranoBoii. — M.: UH®PA-M, 2019. — 221 c. [OneKTpoHHBIN pecypc: TOCTYI
gepes https://znanium.com]

3. Jletineka, A. B. VYmpaBieHue 4yenoBEYECKMMH pecypcaMH : YYEOHHK s
OakanmaBpoB / A. B. [letineka, B. A. becmanpko. - 2-¢ usn., crep. — Mocksa :
HNamkoB u K° 2020. - 388 c. [DOnekTpoHHBIM pecypc: AOCTYyN 4Yepe3
https://znanium.com]

4. AM. Acanues, 1.1. MuponoBa, E.A. Kocapesa, I"I. BykoBruu. OcHOBBI
JIEJIOMPOU3BOJICTBA : ydeOHOe mocodue — 2-¢ u3M., uchp. u gon. — Mocksa :
NH®OPA-M, 2020. — 146 c. — (Bwicee oOpaszoBanue: bakanaBpuar).
[DnexTpoHHBIN pecypc: mocTyn depes https://znanium.com]

5. Auapynuk, A. I1. KagpoBas 6e30macHOCTh: MHHOBAIMOHHBIC TEXHOJIOTHUH
yIpaBieHus mepcoHanoMm : yueoHoe mocooue / A. II. Auapynuk, M. H. Pynenxo,
A. E. Cyro6oB. - 2-e u31. - Mocksa : JlamkoB u K°, 2020. - 508 ¢. [OneKTpoHHBIN
pecypc: pocTym yepes https://znanium.com]

6. Conmomanmnuna, T. O. KagpoBas 6e30macHOCTh KOMIAHUU : y4e0. mocodue
/ T.O. Conomanuauna, B.I. Conomanunu. — 2-e uzn., nepepad. u gom. — Mocksa

NH®PA-M, 2018. — 559 c. [OnekTpoHHBI pecypc: IOCTyH depe3
https://znanium.com]

7. Mutpodanona, A. E. KaapoBbie pucku u ux oueHka : yueoHoe nocoodue /
A.E. Murpodanona, /[.K. 3axapoB, P.A. AmypoexoB. — Mocksa : UHOPA-M,
2020. — 137 ¢. — (Bricmiee o6pa3oBanue: bakamaBpuar). [ DneKTpOHHBIN pecypc:
noctyn yepes https://znanium.com]

8. brikoma, T. A. Jlemonpon3BoacTso : yueOnuk / T.A. beikosa, JI.M. Bsiosa,
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https://znanium.com/
https://znanium.com/
https://znanium.com/

JI.B. Cankuna ; nog obmi. pen. mpod. T.B. Kysneunooii. — 3-e uza., nepepad. u
non. — M. : UHOPA-M, 2019. — 364 c. [DnexTpoHHBIN pecypc: JOCTyN Yepe3
https://znanium.com]

9. TI'yryesa, T. A. KonpunenuuansHoe Ae10MPOU3BOACTBO : yueOHOE ocolue
/ T.A. I'yryeBa. — 2-e u3n., nepepad. u gon. — Mocksa : UTHOPA-M, 2020. —
199 c. — (Boicuiee obpa3zoBanue: bakanaBpuar). [DIeKTpOHHBIA pecypc: AOCTYI
yepes https://znanium.com]

10.Yynanosa, O. JI. TexHogOrMU KaJApOBOTO MEHEI)KMEHTA : y4COHHMK /
O.JI. YynanoBa. — MockBa : HNHOPA-M, 2019.— 492 c.— (Beicuee
oOpa3oBaHue: bakanaBpuar). [DnekTpoHHBII  pecypc: JAOCTYT qepe3
https://znanium.com]

11. Jlanmmosa O.A.[u np.] YnpapieHue 4eI0BEUECKUMHU PECYpCaMy : YUeOHUK U
OpaKTUKyM g By30B/ moxa oOumeid penakiueit O. A. JlanmoBoil. — Mocksa :
FOpaiit, 2020. — 406 c. — (Briciiee o6pa3oBaHue).

12.OpneroB, 10.T. KanpoBas moauTuka W KaJpoOBOE IUIAHUPOBaHHWE B 2 d.
Yacte 1. Kagposas nmonuTuka : yaeOHUK W mipakTUkyMm it By30B / 0. I. Oneros,
C. A. KapramoB, M. I. JlabamxksH. — 2-¢ wu3zd., nepepad. u mgom. — Mockaa :
Opaiit, 2020. — 202 c. — (Briciiee o6pa3oBaHue).

13.Opneros, 10.I. KampoBas monuTuka M KaapoBOe IUIAHUPOBaHUE B 2 U.
Yacte 2. KampoBoe 1ulaHUpOBaHME : YYeOHMK W TPAKTHKYM Ui BY30B /
10. T'. Oneros, C. A. Kapramos, M. I JIabamxsH. — 2-¢ u3z., nepepad. u 0. —
Mockaga : FOpaiit, 2020. — 283 c. — (Briciiee o6pa3oBanue).

14.Tlyraues, B.II. VYmpaprneHuwe TmepcoHAIOM OpTraHU3AlMH . YYECOHUK U
npaktukyM s By3oB/ B. II. IlyraueB. — 2-¢ u3a., ucnp. u jmomn. — Mockaa :
HOpaiit, 2020. — 402 c¢. — (Briciee o6pa3oBaHue).

15. A6ynmanze, JI.I.  JlokymeHTamumoHHOe  oOOecCleUeHUe  yIpaBIICHUS
nepcoHajoM :  y4eOHMK W TpakTukym 11 By3oB/ 1. I. AOGymanse,
W. b. Bempsoxkuna, B. M. MacinoBa. — Mocksa : FOpaiit, 2020. — 299 c. —
(Briciiee obpazoBanue).

16. TTaBnoBckas, 0. 10. [IpaBoBoe obecrieueHme KaJIpOBOTO
JIEJOMPON3BOJCTBA : ydeOHoe mocobdue s By3oB/ O. 0. [TaBmoBckas. —
Mockasa : FOpaiit, 2020. — 213 c. — (Briciiee o6pa3oBanue).

17. bupman, JI. A. YrpapieHue 4eIOBEYSCKUMH PeCypcaMH : ydeOHOe TTocoome
/ JI. A. bupman. - Mockaa : Jleno PAHXul'C, 2017. - 346 c.
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8. Ilepeyensb pecypcoB HH(POPMALMOHHO-TEJICKOMMYHHUKAIIMOHHOM CeTH
«HTepHeT (1as1ee — ceTb « MHTEPHET»), HEOOXOAUMBIX /1JIS OCBOCHUSA
AMCHUTIAHBI

1. Dnexrponnas 6ubauorexka PernoHanbHOro (PMHaAHCOBO-PKOHOMHUYECKOTO
UHCTUTYTA
http://students.rfei.ru/a/students/library.jspx;
2. OdunmanbHbIi HHTEPHET-MOPTA TPAaBOBOM MH(MOPMAIIUH.
['ocynapcTBeHnHas cucrema npaBoBoi UHGOpMauu
http:// pravo.gov.ru/
3. CnpaBouHo-npaBoBas cucrema «Koncynbrantllnocy
http://www.consultant.ru/
4. Tlpoekt «OnrMIOKC»
https://olimpoks.ru
5. OdunmanpHeIi cailT xxypHana «Cekpetapb-pedepeHT»
http://profiz.ru/sr/
6. denepanbHbiii moptan «Poccuiickoe obpaszoBaHue»
http://www.edu.ru/
7. Poccuiickas ['ocynapcrBennas bubnamoreka
http://lwww.rsl.ru/
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9. MCTO}II/I‘ICCKHe YKazaHnus AJast oﬁyqamumxcn 10 OCBOCHHMIO TUCINUIIJIMHbI

Mertonnueckue yKazaHus 10 M3YYEHHIO JHCLMIUIMHBI MPEACTABISAIOT COO0U
KOMIUJIEKC ~ PEKOMEHJAMid U OOBSICHEHWH, TMO3BOJSAIOIIMUX  OakalaBpy
ONTUMAJIBHBIM 00pa3oM OpPraHU30BaTh MPOLECC MU3YYECHUs] JAHHOM TUCUUILIUHBI.
N3BecTHO, YTO B CTPYKType Yy4eOHOro MjlaHa 3HAYMTEJIbHOE BPEMsl OTBOAMTCS Ha
CaMOCTOATENbHOE M3Y4YEHUE OUCUUIUIMHBL. B paboumx mporpammax IUCUHUIUIMH
pasMeaeTCsa MPUMEPHOE PACIPENCIICHUE YacOB AYyJIUTOPHOW M BHEAYIUTOPHOU
Harpy3Ku I10 pasjIM4HbIM TeMaM JaHHON JUCLUIUINHBIL.

JJist ycienrHoro OCBOEHUs AUCIUIUIMHBI OaKajaaBp JTO0JKEH:

1. Ilpocaymats Kypc JIEKIUM 1O AUCUUILIIMHE.

2. BbIOTHUTE BCE 3aJaHus, paccMaTpUBacMble Ha NMPAKTUYECKUX 3aHATHUSAX,
BKJIIOYAsl PEIICHUE 3a/1a4.

3. BrINOAHUTH BCE AOMAIIHUE 3aJaHUS, TIOJIy4aEMBbIE OT MPETOJABATEIIA.

4. PewmnTh BC€ MNpPUMEpPHBIE MPAKTUYECKUE 3aJaHus, pPAaCCUUTAHHbIC Ha
IIOATOTOBKY K IIPOMEXYTOYHOM aTTECTALlUH.

[Ipu moAroToBKE K MPOMEKYTOYHOM aTTecTallMii 0c000€ BHUMAHUE CIEAYyeT
0o0paTUTh Ha CIIETYIOIINE MOMEHTHI:

1. BelyuuTh onpeiesieHusl BCEX OCHOBHBIX TOHSATHU.

2. IloBTOpPUTH BCE 3a/1aHMs], PACCMATPUBAEMbIE B TEUEHUE CEMECTPA.

3. [IpoBepuTh CBOM 3HAHHUS C TIOMOILBIO TECTOBBIX 3aJJaHUM.

Hns  Oonee riayOOKOTO  yCBOGHHUS  CTYIAEHTOM  MpeaMeTa  MOXKHO
NOPEKOMEH0BATH CIEAYIOLIEE:

— pabota ¢ y4eOHHKaMH M CTEIUAIbHON JTUTEpaTypoi, U3yuyeHHUe ImyOaIuKaui
B HayuyHBIX KypHanax (Hanmpumep, «lIpobmeMbl TeopuM © MPaKTUKU
ynpasieHus», «MenemkMmenT B Poccum um 3a pybexxom», «HR - Human
Resources», «9xcnept», «BOCCy», «9KO», «Cexper dupmbr», «Bompocs
SKOHOMUKWN», «JlenoBble BecTn», «Kommepcant», «9xkoHOMUCT», «Bompocsl
yIpaBJlieHUs peanpusituem», « HHoBblii MEHEIKMEHTY, «Bracte» u ap.);

— mpu paboTe ¢ JIUTEpaTypoul CIEeAyeT BECTH 3aliCh OCHOBHBIX IMOJOKEHUMN
(KOHCIIEKTUPOBAaTh OTIEJbHBIC Pa3/elibl, BBINUCHIBATH HOBBIE TEPMHUHBI U
PacCKpbIBATh UX COJIEPKAHUE);

— HE0O0XOoAMMO MPOopadOTaTh PANl JIUTEPATYPHBIX UCTOYHUKOB U, TIPEKIE BCETO
yueOHBIE MOCOOMS, B KOTOPBHIX Haumbojiee TIOJHO OTPaXEHbl U
CHUCTEMATH3UPOBaHbI Y3JI0BbIE BOIIPOCHI Kypca.

N3ydeHne QUCHUILIMHBI JTOIKHO 3aBEPIIUTHCS OBIAJEHUEM HEOOXOIUMBIMU
mpoecCHOHaTBFHBIMU 3HAHUSIMHU, YMEHUSMH W HaBBIKAMHU. DTOT PE3YyIbTaT MOXKET
OBITh JTOCTHUTHYT TOJIBKO TIOCIIE BeChMa 3HAYMTENbHBIX ycunuil. [lpu sTom
BOXHBIMH OKQXKYTCS HE TOJBKO CTapaHWE H CIIOCOOHOCTH, HO M XOPOIIO
MpoJyMaHHasi OpraHu3alus Tpyaa CTyJeHTa. B mepByto odepenb 3TO mpaBUJibHAS
opraHuzanus BpemeHHU. l[Ipu H3ydeHUM JUCUUIUIMHBI HAWMEHBIIHE 3aTPaThl
BpEMEHHM 00€CTeUHT CIEeAYIOIas Mociea0BaTeIbHOCTh AercTBuil. [Ipexae Bcero,
HEOOXOJMMO CBOEBPEMEHHO, TO €CTh IIOCJI€ CAa4yd JK3aMEHOB M 3a4€TOB 3a
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MPEAIIECTBYIOIMIA CEMECTP, BBISICHUTh, Kakod 00beM HH(OpMaLUU CIEAYET
YCBOUTb, KaKM€ yMEHHUS MPUOOPECTH MJisl YCIEIIHOTO OCBOCHHS JUCLUIUIMHBI,
KAaKU€ 3aJlaHds BBIIOJIHUTH JJI TOTO, YTOOBI IMONYYUTh JOCTOMHYIO OLIEHKY.
PerynspHoe mocenieHue JIEKIMHA M NPAKTUYECKUX 3aHATUH HE  TOJIBKO
CIIOCOOCTBYET YCHEIIHOMY OBJAJACHUI0 MPO(PECCHOHANBHBIMU 3HAHUSAMU, HO U
MOMOTaeT HaWJIy4ylluM 00pa3oM OpraHu30BaTh BpeMsl, T.K. BCE€ BHUJblI 3aHATHI
pacnpenenieHbl B CEMECTpPE IUIAaHOMEPHO, C y4E€TOM HEOOXOJIMMBIX BPEMEHHBIX
3aTpar.

VY4eOHUK, MpU BCEH ero BaXXHOCTH JIJIsl IpOLIeCcCca U3YUEHUs JUCIUIUIMHBI, KaK
PaBWIO, COJEPKUT JIUMIIb MUHUMYM HEOOXOJMMBIX TEOPETHUECKUX CBEIACHHI.
ByzoBckoe oOpa3zoBaHue npejmnoaraeT 6osuee riyookoe 3Hanue npeamera. Kpome
TOr0, OHO MPEANOJaraeT He TOJbKO YCBOGHHE MH(OpManuu, HO U popMUpOBaHUE
HABBIKOB HCCJIEAOBATENbCKOW paboThl. [l 3TOro HEoOXOaMMO U3y4aTh H
CaMOCTOATENLHO aHAJIU3UPOBATh CTATbU NEPUOJUYECKUX M3NaHuid u WMHTepHeT-
peCypcehl.

PaGoTy 1o KOHCHEKTHPOBAHUIO CJIEAYET BBIMNOJIHATh, MPEABAPUTEIHHO
U3YYMB IUIaHBl MPAKTUYECKUX 3aHATUA M TEMbl KOHTPOJBHBIX pabor. B sToMm
cilly4ae HUYero He OyleT YyNylIeHO U CTYACHTY He NMPHUIETCS KOHCIEKTHUPOBAThH
UCTOYHUK MOBTOPHO, TpaTs Ha ATO JiparoieHHoe Bpems. [IpaBuibHas opranuzanus
paboThl, YeMy JTOJDKHBI CIIOCOOCTBOBATH JIAHHBIE BBIIIE€ PEKOMEHIAlUU, TTO3BOJIUT
CTYIEHTY CBOEBPEMEHHO BBINIOJHUTH BCE 3aJaHUs, MOJYYNUTh JTOCTONHYIO OLIEHKY
U 130exaTh, TAKUM 00pa3oM, HEOOXOIUMOCTH TPATUTh BpeMs Ha MEPEnoArOTOBKY
U niepecaady npeaMera.

Pexomenaanum no paéore Ha JIEKIMOHHOM 3aHATHHI
Ha nexmusix mpemnomaBaTesb M3JIaraeT M pas3bsACHIET OCHOBHBbIC, HamOolee
CIIOXHBIC TIOHSTUSI TEMBI, a TakKXKe CBS3aHHBIE C HEH TEOpEeTHUYECKHEe W
NPaKTHYECKUE MPOOJEMBbl, /1aeT PEKOMEHJAIlMM Ha CEMHUHAPCKOE 3aHATHE W
yKa3aHWs HAa CaMOCTOSITENbHYIO paboTy. B xome nexuuu OakanaBp TOJDKEH
BHUMATEJIBHO CIYIIATh U KOHCTIEKTUPOBATH JICKIITMOHHBIN MaTepual.

PexoMeHnaanum 1jisi caMOCTOATEILHON padoThI

CamocrositenbHas pabora OakaiaBpoB — IUIaHUpyeMas ydeOHasi, Hay4HO-
HCCIIeIOBaTeNIbCKasi paboTa, BHIMOIHSIEMAas BO BHEAYIUTOPHOE BPEMS 110 3aJIaHUIO
M TP METOAMYECKOM  pYKOBOJCTBE  MpernojaBareisi, HO 0e3  ero
HETMOCPEICTBEHHOT'O YYaCTHSI.

Lens camocTosiTenpbHOM pabOTHI OakalaBpa — HAYYUTHCS OCMBICICHHO U
CaMOCTOATETILHO paboTaTh CHayama ¢ y4eOHBIM MaTepUaioM, 3aTEM C HAYIHOU
uH(popMaImeil, U3y4nuTh OCHOBBI CaMOOPTaHU3AIMA W CAMOBOCIIMTAHHS C TEM,
9TOOBI B TaTbHEHIIIEM HETPEPHIBHO MOBHINIATH CBOIO KBATH(DUKAIIUTO.

Ilenpto camMoCTOATENBHON paboTHl OakadaBPOB IO JUCITUIUIMHE SBISICTCS
oBiajieHne (QyHAAMEHTAIBHBIMUA 3HAHUSIMHU, TPO(HECCHOHATHHBIMH YMEHUSIMH |
HaBBIKAMH pEIICHUS 3aad M TEOPETHUYECKUM MaTepHaioM IO JUCIUTIINHE.
CamocrosiTenpbHass paboTa  CHOCOOCTBYET  Pa3BUTHUIO  CaMOCTOSITEIIEHOCTH,
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OTBETCTBEHHOCTH U OPraHU30BAHHOCTH, TBOPYECKOrO0 TMOJXOJa K PEUICHUIO
Pa3IUYHBIX MPOOJIEM.

B 3aBHCMMOCTH OT KOHKPETHBIX BHJJOB CaMOCTOSITEIbHON paboTHI,
UCIOJB3YEMbIX B  KaXJIOM KOHKPETHOM pabodeil mporpamme, cileayer
MPUAEPKUBATHCS CICAYIOMNX PEKOMEHIAIUH.

Onnoit u3 (QopM Tekymiero KOHTPOJsS 3HAHUW CTYACHTOB SIBISIETCS
KOHTpoJibHas pabota. KourtponbHasg paboTa moJapa3ymMeBaeT 3HAKOMCTBO C
OCHOBHOW M JIOMOJIHUTEJIIBHOW JUTEpaTypoM, BKIIOYAsl CIpPABOYHBIC HU3JIAHMUS,
3apyOeKHbIE MCTOYHUKH, KOHCIIEKT OCHOBHBIX TMOJIOKEHUU, TPEOYIOUUXCS s
3alIOMUHAHUS U SIBJISIOIMIMXCS. OCHOBOIIOJIATAIOIIUMHE B ATOM TEMeE.

BrInonHssE KOHTPOJBbHYIO paboTy, HEOOXOUMO BHUMATEIHLHO O3HAKOMUTHCS
C YCJIOBHSMH 3aJlaHWid W HaIUcaTh pPa3BEPHYTHIH M apryMEHTHPOBAHHBIH
CChUTKAMM Ha HOPMATHUBHBIC aKThl W JHTEpaTypy OTBeT. llpm Hammcanwuu
KOHTPOJBHOM paboThl HEOOXOAMMO MNPOAHATIM3UPOBATh HAYUYHYIO U YYEOHYIO
CIICUANIBHYI0 ~ JIUTepaTypy, JCHCTBYIOIIME HOPMATUBHO-TIPABOBHIE  aKTHI,
nyOJUKalMyu B TMEPUOJUYECKON TedyaTH, CyACOHYIO MPaKTHKY, CTaTHCTUYCCKUE
naHHble. B mporiecce BhIMOMHEHHS PAOOTHI HEOOXOIWMO TOATBEPKAATh CBOU
BBIBOJIBI ITU(POBBIMK MPUMEPAMH, MPEACTABICHHBIMU B BHJIC TAaOJIUI, JHarpamm,
rpaduKoB, a TaK)Ke mpuMepaMu cyaeOHol npakTuku. Kak npaBuiio, KOHTPOJIbHBIE
paboThI MPOBOASITCS HA CEMUHAPCKOM 3aHSATHH.

[lonroToBka k HamucaHuio pedeparta HpearnojiaraeT MOUCK JUTEPATyphbl U
COCTaBJICHUE CIHCKAa UCIOJb3YyEMbIX UCTOYHUKOB, M3JI0KEHUE MHEHHUS aBTOPOB U
CBOETO CYXJCHHS 1O BbIOpAaHHOMY BONpPOCY; (POPMYJIMPOBAHHWE OCHOBHBIX
aCIEKTOB MPOOJIEMBI.

KomnokBuym mpencraBmsier coboil oaHy u3 ¢GopM YueOHBIX 3aHITHH,
OPUEHTHUPOBAHHYIO Ha OIpEJACNICHHE KadecTBa pabOThl C KOHCIIEKTOM JIEKIUH,
MOJITOTOBKM OTBETOB K KOHTPOJBHBIM Bompocam H Jp. KOIIOKBHUYMBI, Kak
PaBWIIO, MPOBOJATCA B (OpME MUHHU-IK3aMEHA, WMEIOIIETO IIeJIbI0 OLICHHUTH
TEKYIUHA YPOBEHb 3HAHUM OaKaaaBpOB.

I[Ipy mnoxaroroBke K NpaKTHUKymy/mabopaTopHodl paboTe OakaiaBpam
MpeajaracTcsl BBIOJHUTH 3a/JaHWs], TOJITOTOBUTH TIPOEKTHI, COCTABICHHBIC
MpenoaaBaTeaeM Mo K101 yueOHOU TUCIUIUINHE.

PexomeHaanum no noAroToBKe K NPaKTHYECKOMY (CEMHUHAPCKOMY) 3aHATHIO

CeMuHApCKOe 3aHATHE TMPEACTABISIET cOO0W Takyr (opmy oOydeHUs B
YVUPEKJCHHUSIX BBICIIET0 OOpa3oBaHUsA, KOTOpash NPEeAOCTaBISET CTyAEHTaM
BO3MOKHOCTH /ISl OOCYK/IEHUSI TEOPETUUECKUX 3HAHUN C 1EJIbI0 OMPEIeICHUs UX
MPAaKTUYECKOTO MPUMEHEHUsS, B TOM YHCJIE€ CPEACTBAMHU MOJACIHPOBAHUS
npodeccruonansHoit  nmearenbHOCTH. CeMHHApCKUE 3aHSATUS — CHyXKaT s
3aKpeIUIeHUs U3YyYEHHOr0 MaTepuala, pa3BUTHUS YMEHHMU W HABBIKOB MOATOTOBKHU
JIOKJIaJI0B, COOOIIEHUN, TPUOOPETEHHUSI OTbITa YCTHBIX MyOJIMYHBIX BBICTYIUICHUH,
BEJICHUS JUCKYCCUHM, apryMEHTAllud M 3alllUThl BbIJBUTA€MbIX IOJOXKECHUH, a
TaKKe JUIsi KOHTPOJSl TMPENnojaBaresieM CTEIEeHU MOATrOTOBIEHHOCTH OakalaBpOB
0 U3y4aemou aucuuiuinie. [Ipyn Hanuumy nmpakTUYeCcKuX 3alaHui 10 U3y4aeMou
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JTUCITUIUTHHE OakKajiaBp BBITIOJNHSICT BCE YIPAKHEHUS W 3a7a4M, MOATOTOBIICHHBIC
npenojasareneM. Llenbio MpakTHUYECKOro 3aHATUA ABIeTCs Oosiee yriayOJeHHOe
W3YYCHUE OTACNBHBIX TEM JUCHUIUIMHBI W TPUMCHCHHE  ITOTYYCHHBIX
TEOPETUYECKUX HABBIKOB Ha MPAKTHKE.

CemuHapckoe 3aHATHE HE CBOJUTCA K 3aKPEIUICHUIO WM KOMUPOBAHUIO
3HAHWH, TIOJIYYCHHBIX Ha JICKIIMU. Ero 3agauym 3HAYUTENBHO IIHpE, CIOXKHEE H
uHTepecHee. (CeMHHApCKOe 3aHSITHE OJHOBPEMEHHO peanu3yeT YydeOHoe,
KOMMYHUKATHBHOE W TpodeccHOHaIbHOE TMpeAaHa3HaueHue. [loaroroBka k
MPAKTHYECKOMY  (CEMHUHApPCKOMY) 3aHATHIO HAYMHACTCA C  TIIATEIBHOTO
03HAKOMJICHHS C YCJIOBHUSIMH MPEJICTOAIICH paOOThl, T. €. C 0OpalleHus K IJIaHaM
CEMUHAPCKUX 3aHATHH.

[TonroToBKa K MPAaKTUYECKUM 3aHITHSAM JOJDKHA HOCHTH CHUCTEMATHYCCKUI
XapakTep. OTO TO3BOJUT OakajgaBpy B TIOJIHOM OOBEME BBIMOJHUTH BCE
TpeOOBaHUs NMPENOaaBATENS.

TirarenpHas MOATOTOBKA K CEMUHAPCKHUM 3aHSATHSAM, KaK M K JICKIIUSIM, HMECT
oTpeIeIIAroNIee 3HAUCHUE: CEMUHAP MPOUAET Tak, KaK ayJuTOpUs TOJTOTOBUIACH
K €r0 TIPOBEICHUIO.

CamocTosTenbpHast paboTa — CTOJI, HA KOTOPOM JIEPIKUTCS BCS MOATOTOBKA T10
U3y4aeMoMy Kypcy. ['OTOBSICH K MpPaKTHYECKUM 3aHATHSM, CIICIYeT aKTHBHO
MOJIb30BAaThCSl  CIIPABOYHOM  JIUTEPATYpOM:  SHIUKIONEAUSMHU,  CIOBapsSIMHU,
anpb0oMaMu cxeM W Jp. BrajeHue MOHATHITHBIM anmmapaTtoM HM3y4aeMoro Kypca
ABIIIETCS HEOOXOAMMOCTHIO.

[Ipu noxaroroBke K cemMuHapy OakajaBpbl HMMEIOT  BO3MOXKHOCTh
BOCTIONIb30BAaThCSl KOHCYJIbTAIMSIMU TpenogaBaTens. Kpome yka3aHHBIX TeMm
OakanaBpbl BIIpaBe, IO COTJIACOBAHUIO C MperojaBareieM, HU30UpaTh U JIPyrue
UHTEPECYIONNE UX TEMBI.

OnpenenuBmIucy ¢ MNpoOJIEeMON, TMPUBIEKAIONICH HauOOJbIlee BHUMAaHUE,
cienyeT oOpaTUThCS K peKoMeHayeMon nutepatype. CiieryeT uMeTh BBUY, UTO B
CEMHUHApe y4acCTBYET BCS TpyMIa, a MOTOMY 3a/IaHHE K MPAKTUYECKOMY 3aHSITHIO
CIIelyeT paclpelenTh Ha BECh KOJUJIEKTHB. 3aJlaHHe JOJKHO OBITh OXBayeHO
MOJIHOCTRIO U PEKOMEHJIOBaHHAs JHUTEpaTypa JOJDKHA OBITh OCBOCHA TPYMIION B
MOJTHOM 00BEME.

J1J1st TOTHOIIEHHOM MOATOTOBKHU K MPAKTUYECKOMY 3aHSITHIO YTEHUS YIeOHUKA
KpailHe HEJIOCTaTOYHO — B YYEOHBIX TMOCOOMAX M3JIAraroTCs  TOJBKO
MPUHIMITHATBHBIE OCHOBBI, B TO BpeMsl KaK B MOHOTpa(HsIX U CTaThAX HA Ty WIH
WHYI0 TEMYy TMOJHUMAEMBbIil BOMPOC PACCMATPUBACTCA C PA3HBIX PAKYpPCOB WIIH
pakypca OJHOTO, HO B JIFOOOM cllydae OCTaTOYHO MOAPOOHO W TiyOoko. Tem He
MEHee, ISl TOTO, YTOOBI JOJDKHBIM 00pa3oM COPUEHTHUPOBATHCS B CYTH 3aJaHUS,
CHavasa CJeayeT O3HAKOMUTHCS C COOTBETCTBYIONIUM TEKCTOM y4YeOHHWKA — BHE
3aBUCUMOCTH OT TOTO, MPEAYCMOTpPEHa JIM JICKIUS B JIOMOJHEHHE K JTaHHOMY
cemuHapy win HeT. OICHUB 3a7aHUE, BRIOPaB TOT WJIM MHOW CIOKET, U TI0J100paB
COOTBETCTBYIOIIYIO JIUTEPATYPY, MOKHO MPHUCTYMATh COOCTBEHHO K MOATOTOBKE K
ceMunapy. st nonydeHnus Oosee riryOOKUX 3HaAHUM OakanaBpamM PEKOMEHIYETCS
U3ydyaTh JOMOJHUTENIbHYI0 JuTepaTypy. Cheayer aKTHBHO IOJIb30BaThCS
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CIIPABOYHOM JTUTEPATYPO: SHITUKIONEANSIMH, CIIOBAPSIMHU, AIbOOMAaMH CXEM U JIp.
Brnagenne — MOHATHHHBIM  ammapaToM  W3y4aeMoro  Kypca  sIBISETCS
HE0OXOIMMOCTHI0. B X0/e paboThl CTYACHT JOHKCH MPUMEHHUTHh MPUOOPETCHHBIE
3HaHMS TpU OOOOIIEHWHM TEOPETHYECKOTO M MPAKTUYECKOTO MaTepuala,
MPOJIEMOHCTPUPOBATh HABBIKM TPAaMOTHOTO HM3JIOKEHHUS CBOUX MBICICH C
WCITOJIb30BAaHUEM OOIIETTPABOBOM M OTPACICBON TEPMUHOJIOTHH.

Cemunap (IIpakTHYECKOE 3aHATHE) TNpeArnoyiaraeT CBOOOJIHBIH OOMEH
MHEHHUSMH 110 n30panHO# TeMartuke. [IpenomaBatens GOpMyIUPYET METb 3aHATHS
U XapaKTepU3yeT €ro OCHOBHYIO MpOoOJeMaTUKy. 3aciaylIUBAaIOTCS COOOIIECHUS
OakamaBpoB. OOcyXIeHHE COOOIICHHS COBMEMIACTCI C  PacCMOTPEHHEM
HaAMEYCHHBIX  BOMpOCcOoB. KpoMe  TOro  3aciaymuBarOTCS  COOOIICHWS,
NPEINOoNaraloiue aHajau3 IyOJUKAIlMi 1O OTAEIbHBIM BOMpPOCAM CEMHHApa.
[ToompsieTcss  BBIABMIKGHHE W OOCYXKICHUE  allbTCPHATHBHBIX  MHCHHM.
[IpenoaBarenb  MOABOAMT WTOTH  OOCYXIEHUS ¥  OOBSABISACT  OILCHKH
BBICTYIIABIIMM OakajaBpaMH. B IensX KOHTPOJIS IMOJATOTOBJICHHOCTH OakKajlaBpOB
W TIPUBUTHS UM HABBIKOB KPAaTKOTO IMHCBMEHHOTO H3JIOKCHHUS CBOMX MBICICH
npernojaBaTelb B XOJ¢ CEMHUHAPCKUX 3aHATHH MOXET OCYIICCTBIISITH TECKYIIHH
KOHTPOJIb 3HAHWW B BHJIC TECTOBBIX 3aJIaHUM.

Ha cemunape uaér He MpoBepKa Balllei MOJATOTOBKHU K 3aHATHIO (TIOJATOTOBKA
€CTh HEOOXOJIMMOE YCIOBHE), HO CTENEeHb NMPOHUKHOBEHHUS B CYTh Marepuala,
obcyxmaemoirt mpobiemsl. [loaTomy Oecena Oyner WATH HE IO COJACPNKAHUIO
NPOYUTaHHBIX PabOT; mpemnojaBarenb OyNeT CTaBUTh MPOOJIEMHBIE BOMPOCHI, HE
BCE€ U3 KOTOPHIX MOTYT MPSMO OTHOCUTHCA K 00pabOTaHHOM BaMU JIUTEpATYypE.

B xome mpakThyeckux 3aHATHM  OakalaBpbl 1O  PYKOBOACTBOM
IpernojaBaTesi MOTYT PAacCMOTPETh pA3IMYHbIE METOJbl PEIICHHs 3adad IIo
muctiuinie.  [IpoAomKUTENIbHOCTh TMOATOTOBKA K MPAKTUYECKOMY 3aHATHUIO
JIOJKHA COCTaBISITh HE MEHee TOro o0beMa, 4TO OINPEAEICHO TeMAaTHYeCKHM
IUTAHUpPOBaHKWEM B paboueit mporpamme. [IpakTuueckue 3aHSITHS MO JUCHUTUIMHE
MOTYT MPOBOJIUTHCS B PA3IMYHBIX (Popmax:

I) ycTHble OTBETHI Ha BONPOCHI MNpPENOAAaBaTENsl MO TEME 3aHATUA; 2)
MMMCEMEHHBIE OTBETHI Ha BOMPOCHI MPEMOIaBaTelis; 3) rPymoBoe 00CyKAeHUE TOU
WIM WHOW TpOOJeMBbI MOJ PYKOBOJACTBOM M KOHTPOJEM IpemnojaBarens; 4)
3acIymIUBaHUs U 00CYXKJIEHNE KOHTPOJIBbHON paboThI; 5) perieHue 3aaad.

[Ipu pabGote HEOOXOAUMO HE TOJHKO NPHBICYb HaWOOJIee MIUPOKHN KPYT
JUTEPATyphl, HO U CyMETh Ha €€ OCHOBE pa300paThCsi B CTEMEHU H3yYEHHOCTHU
TeMbl. CTOUT BBISIBUTH JAMCKYCCHOHHBIE BOTPOCHI, HEPEIICHHBIE TPOOIIEMBI,
MOTIBITATHCS BBICKA3aTh CBOE OTHOIIEHWE K HUM, NPHUBECTH M apryMEHTHUPOBATH
CBOIO TOYKY 3pPEHUS WM OTMETHUTH, KAKOW M3 MMEIONIUXCS B JIUTEPAType TOYEK
3peHUs 10 JaHHOU MPOoOJIeMaTHKE MPUACPKUBACTCS aBTOP U TIOYEMY.

Pexomenpanuu nmo padore ¢ Jurepatypoi
N3yuenue snuTepaTypbl OYE€Hb TPYJOE€MKas MW OTBETCTBEHHAs 4YacTh
MOJATOTOBKM K CEMHUHAPCKOMY 3aHATHIO, HAIMCAHUIO 3cce, pedepara, JoKIana u
T.11. PaGoTa Hag nuTepaTypou, CTaThs JIM 3TO WM MOHOTpadus, COCTOUT U3 TPEX
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ATAnoOB — YTEHUsI pabOThl, €€ KOHCIEKTUPOBAHUS, 3aKIIOUUTEIILHOTO 0000IICHUS
CyTH U3y4aeMoOU paboTHI.

PaGora c nuteparypoil, Kak MpaBUIO, COMPOBOXKAACTCA 3aMUCIMHU B
cieayomux Gpopmax:

— KOHCIIEKT — KpaTKasi CXeMaThyeckas 3aluch OCHOBHOTO COJEpKaHUs
Hay4HOU paboThl. [lenbi0 KOHCTIEKTUPOBAHUS SIBIISIETCS BBISIBJICHUE JIOTHKH,
CXEMBI J10Ka3aTeNIbCTB, OCHOBHBIX BHIBOJIOB MPOU3BEICHNUS;

— IUIaH — KpaTkas Qopma 3amucyd NPOYUTAHHOIO, TEpeyYeHb BOIPOCOB,
paccMaTpUBaeMbIX B KHHUI€, CTaTh€, COCTABJICHUE IJIaHA PACKPBHIBAET JIOTUKY
IPOU3BEJICHHUS, CTIOCOOCTBYET OPUEHTAIIMH B €r0 COJIEPKAHUU;

— BBIMUCKU — JUOO IUTAThl U3 TPOU3BEICHUS, JIMOO JOCIOBHOE HU3JIOKEHHUE
MECT W3 MCTOYHHUKA, CIOCOOCTBYIOT OoJsiee TIIyOOKOMY TOHUMaHUIO
YUTAEMOT'0 TEKCTa;

— TE3UChl — CXKATO€ UBJIOKEHHWE OCHOBHBIX MBbICIEH U  TOJIOKEHUM
IPOYNTAHHOTO MaTepuaa;

— aHHOTAIUS — OYEHb KPATKOE M3JI0KCHHUE COJICPIKAHUS MPOYUTAHHON paboTHI,
COCTABJISICTCS MOCIIE TTOJTHOTO TPOUYTEHUSI M OCMBICIIMBAHUS PAOOTHI;

— pe3loMe — KpaTkas OIleHKa TPOYHUTAHHOTO TMPOU3BEACHUS, OTpaKaeT
HanOoJiee o0Ire BHIBOIBI M TIOJIOKEHUS paOOThI, €€ KOHIENTyalIbHbIC UTOTH.
[Ipexxne, yem OpaTbcs 3a KOHCHEKTUPOBAHUE, CKAXKEM, CTAThH, CIENYeT e

XOTs1 ObI OJTHAXKBI MPOYUTATH, YTOOBI COCTABUTH O HEW MpeBapuUTEIHLHOE MHEHHE,
MOCTAapaThCs BBIICIUTH OCHOBHYIO MBICIh WM HECKOJBKO 0a30BBIX TOYEK,
ONMHPAsICh Ha KOTOPHIE MOXKHO OYJET B JaJbHEWIIIEM paboTaTh C TEKCTOM.

KoHcrniektpoBanue — €710 O4eHb TOHKOE U TpPyAOEMKoe, B 0OIeM BHUIE
MOJKET OBITh OTPEIEICHO KaK (PUKCAlMs OCHOBHBIX MOJOKEHUNM U OTINYUTEIbHBIX
YepT paccMaTpyuBaeMOTro Tpyda BKYIIe C TBOPYECKOM IepepabOoTKOM uei, B HEM
coaepxkamuxcs. KoncnexkrupoBanue — ouH u3 3QPEKTUBHBIX CTIOCOO0B YCBOCHHS
NUCBMEHHOTO  TEKCTa. XOTS  caMO  KOHCHEKTHUPOBAHUE YK€  MOXKET
paccMaTpuBaThCs Kak 0000IeHHe, TeM HE MEHee €eCTh CMBICH BBIICTUTH
MoCJIe/IHEE OCOOMIICH, MOCKOJBKY B XOJ€ 3aKIIOUUTEIHLHOIO OO0O0OIICHUS HIEU
u3ydaemMoil paboThl OKOHYATEIIbHO YTBEPXKIAIOTCA B CO3HAHWU W3YYAroOIIeTo.
JIOCTOMHCTBOM 3aKJIIOUYUTEIBHOTO OOOOIIEHHUS KaK CaMOCTOSTEIBHOTO JTama
paboThl C TEKCTOM SBISETCA TO, YTO 3/I€Ch UWTaTeNNb, OYIy4Yd aBTOPOM
000011IeHMIA, OTAEISIET ce0sl OT CTaThH, YTO SIBJSETCS TapaHTHEH HE3aBUCUMOCTH
YUTATENs OT TEKCTA.

Ecnu nporpamma 3aHsiTUS NpelycMaTpuBaeT pabOTy ¢ UCTOYHUKOM, TO ATOU
CTOpOHE MOJIOTOBKA K CEMHUHApy CleAyeT YIEIUTh MPUCTAIbHOE BHHMMaHuE. B
CYIIHOCTH, pa300p MCTOYHUKA HE OTIUYAETCA OT PabOTHI C JUTEPATYPOH — TO Ke
YTeHUE, KOHCIIEKTUPOBaHKE, 0000IIEHHE.

PexoMennanum k Hanncanno pedepara

Ucnonw3oBanue pedepata B KadyecTBE MNPOMEXKYTOYHOTO WA HUTOTOBOTO
OoTyeTa CTYACHTA O CAMOCTOSITEJIbHOM H3YYEHUU KaKOM-TMOO TeMbl Yy4yeOHOro
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Kypca MpeArnojaraer, Npekae BCEro, YCTAaHOBJICHHE LEJIed M 3aJay JIaHHON
paboThl, a TaKXKe ero (PYHKIIMOHATBHON HArpy3KH B MPOIECce 00yUeHHUS.

Peghepam — 310 KOMIIO3ULIMOHHO-OPTraHU30BaHHOE, 0OOOIIEHHOE H3JI0KEHHE
colepKaHUsl UCTOYHMKA HHPopMauuu (B y4yeOHOM CHUTyalluu — CTarew,
MoHorpaduii, MaTepraioB KOH(pepeHInH, OQUIIMATIBHBIX TOKYMEHTOB U Jp., HO HE
yueOHMKa TI0 JaHHOW auciuiuinHe). Tema pedepara MoxkeT OBITh MpeoKeHa
IpernojaBarejieM WIA BbIOpaHa CTyJA€HTOM U3  pabodeil  mporpammsl
COOTBETCTBYIOIIEU TUCLIUILJIUHBI.

Bo3MmoxkHO, mociie KOHCYJbTalluu C MpernojaBaTesnieM, OOOCHOBaHHE U
dopMynrpoBaHUe COOCTBEHHOU TEMBI.

Tema peghepama noixHa oTpaxkaTh MpoOIEMy, KOTOpask JOCTATOYHO XOPOIIO
uccienoBaHa B Hayke. Kak mpaBuiio, BHyTpH Takod mpoOsieMbl BbIOMpaeTcs s
aHanM3a Kakou-11u00 e JMHUYHBINA acIeKT.

TemaTnka MOXET HOCUTb Pa3IM4HbINA XapaKTep:

— MEXIPEIMETHBIMH,

— BHYTPHUIIPEIMETHBIH,

— HMHTETPaTHBHBIM,

— OBITh B paMKaxX MpOTrpaMMbl JUCHUIUIMHBI WU PACHIMPATH €€ COJIep KaHHe
(paccMOTpeHHE HCTOPUU TPOOJIEMbl, HOBBIX TEOPUH, HOBBIX aCIEKTOB
IPOOJIEMBI).

Ilenvio peghepama siBnsieTcss U3IOKEHUE KAKOro-TMOO BOMpPOCAa HA OCHOBE
000011IeHNsI, aHalM3a M CHUHTE3a OJHOTO WJIM HECKOJbKHX MEPBOMCTOYHUKOB.
Hpyrumu  crnoBaMu, pedepar OTBEYaeT Ha BOINPOC «Kakas HHPpopMalus
COJIEPKUTCS B IEPBOUCTOYHUKE, YTO U3JIAraeTCsl B HEM?».

[Ipuaumass Bo BHHMMaHue, 4To pedepaT — oaHa U3 (GopM HHTEpHpeTaruu
UCXOAHOTO TEKCTa OJHOTO WJIM HECKOJbKUX TMEPBOUCTOYHUKOB, CIEIyET
chopMyIHpoOBaTh 3a/1a4y, CTOSIIYIO Tepe]l CTyJEHTaMHU: CO37aTh HOBBIA TEKCT Ha
OCHOBE HUMEIOIUXCS TEKCTOB, T.€. TEKCT O TekcTte. HoBH3HA B JTaHHOM cllydae
NoJIpa3yMeBaeT COOCTBEHHYIO CHCTEMAaTH3allMI0 MaTepuala MPU COMOCTABICHUH
pa3IMYHBIX TOYEK 3pEHUs] aBTOPOB M H3JIOKEHUU Haubosiee CyIeCTBEHHBIX
MOJIO’KEHUI U BBIBOJIOB peepUpyEeMbIX HCTOUYHUKOB.

1. Tpebosanusa k pegpepamam.

[Ipexxae Bcero, cieayer MOMHUTH, 4YTO pedepaT HE JODKEH OTpakaTb
CYOBEKTUBHBIX B3IUIAI0B pedepeHTa (CTyaeHTa) Ha M3J1araeMblii BOIPOC, a TaKxKe
J1aBaTh OLICHKY TEKCTY.

OcHOBHBIMH TpeOOBaHUSMU K pedepaTy CUUTAIOTCS:

l. wuHQOPMATMBHOCT, W  TMOJHOTAa  W3JIOKEHUS  OCHOBHBIX  HJEH
NIEPBOMCTOYHUKA;

2. TOYHOCTb W3JIOKEHUS B3IJISI0B aBTOpa — HEUCKaXKEHHOE (PUKCHPOBAHUE
BCEX MOJIO)KEHHI IEPBUYHOIO TEKCTA,

3. OOBEKTUBHOCTH — pedepaT [OOMKEH pPacKpbIiBaTb  KOHIEMIIUU
MEPBOMCTOYHUKOB C TOUKH 3PEHUS UX aBTOPOB;

4. W3JI0)KEHUE BCEro CYLIECTBEHHOI'O — «YTOOBI YMETh CXBaTHUTh HOBOE M
cyliecTBeHHOe B counHenusix» (M.B. JlomonocoB);
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S. U3J0XKEHWE B JIOTUYECKOM MOCIEA0BATEIIBHOCTH B COOTBETCTBUU C
0003HaYECHHON TEMOU U COCTABIICHHBLIM IIJIAHOM;

6. cOOII0/IEHNE €AMHOTO CTUJISI — UCIIOJIB30BAHUE JTUTEPATYPHOTO SI3bIKA B €r0
Hay4YHO-CTHJIEBOW pa3HOBUIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTUKE aBTOPCKOTO U3JI0KEHUSI MaTepuala.

2. Buowt peghepamoe.

[To xapakTtepy BoOCHpou3BeAcHUST UHPOPMAIMK pa3IMYalOT pedepaTs
PENPOYKTUBHBIE M TIPOAYKTHBHBIC.

PenponyktuBHBIE pedepaTbl BOCHPOU3BOAAT COAEpKAHUE TEPBUYHOTO
TEKCTa:

— pedepaT-KOHCIIEKT COAEPKUT B 0000IIeHHOM BuUJE (akTorpaduuecKyro
uHQOpMalMio, WUTIOCTPATUBHBIA  MaTepuay, CBEICHHUSI O METOJax
UCCJIEJIOBAHUS, O TOJYYCHHBIX pe3yJbTaTaXx M BO3MOXHOCTIX HX
IPUMCHCHUS;

— pedepaT-pe3roMe MPUBOJIUT TOJIBKO OCHOBHBIE MOJIOKEHUS, TECHO CBSI3aHHbBIC
C TEMOM TEKCTa.

[IponykTuBHBIE pedepaThl MPEANOJAraloT KPUTHUYECKOE WM TBOPUYECKOE
OCMBICJICHUE JINTEPATYPHI:

— pedepaT-0030p OXBaThIBAET HECKOJIBKO TEPBUYHBIX TEKCTOB, JaeT
COIIOCTaBJIEHUE PA3HBIX TOUEK 3PEHUS IO KOHKPETHOMY BOIIPOCY;

— pedepar-noknany  gaeT  aHanuM3  MHQOpPMALMK, ~ TPHUBEACHHOW B
NEPBOUCTOYHUKAX, 1 OOBEKTUBHYIO OIIEHKY COCTOSIHUSI IPOOJIEMBI.

[To xonmuuecTBY pedepupyemMbiXx HCTOUHUKOB:

— MOHOTpaduyecKre — OJIMH MePBOUCTOYHUK;

0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJTHON TEMATHKHU.
[lo unTaTeTbCKOMY Ha3HAYECHUIO:
— o0mme — XapaKTepucTUKa COACpP)KAHUS B IIEJIOM; OPUEHTAIUS HA HIMPOKYIO
ayJIMTOPHIO;
— CIENHATM3UPOBAHHBIC — OPUEHTAIIUS Ha CIICI[UAIHNCTOB.
3. Dmanwvt pabomul Hao pedhepamonm.
1. Boi6op Temsl.
. I3ydyeHne OCHOBHBIX HCTOYHUKOB IO TEME.
. CocraBnenue 6ubmmorpadum.
. KoncniekTrpoBaHnue He00X0JMMOIr0 MaTepHraia Ui COCTaBIICHUE TE3UCOB.
. CucremaTu3zanus 3aMKCHPOBAHHON M 0TOOpaHHOU WH(MOPMAITUH.
. OmnpesienieHre OCHOBHBIX MOHITHI TEMBI U aHATU3UPYEMBIX MPOOIIEM.
. PazpaboTtka joruku uccieqoBaHus MpoOIeMbl, COCTABICHHE TIJIaHA.
. Peanuzanus mutana, Hanmcanue pedepara.

9. CamoaHanu3, MpEANOJararoNIfuii OIIEHKY HOBU3HBI, CTEMEHU PACKPBITUS
CYITHOCTH TIPOOJIEeMBbI, 0OOCHOBAaHHOCTH BBIOOpAa MCTOYHHKOB U OIEHKY 00bema
pedepara.

10. IIpoBepka oopmMiieHHs CITUCKA JINTEPATYPHI.

11. PepakTopckasi mpaBKa TEKCTA.

(o BEN B o) NNV, IS SN USIN \ O]
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12. Odopmnenue pedepara u npoBepka TEKCTa ¢ TOYKUA 3PEHUS TPAMOTHOCTH
U CTUJTUCTHUKH.

4. Cmpykmypa pegepama.

B crpyktype pedepara BbIensStOTCS TPU OCHOBHBIX KOMIIOHEHTA:
oubnuorpaduyeckoe onucaHue, COOCTBEHHO pedepaTUBHBINA TEKCT, CIPABOYHBIM
anmnapar.

bubnuorpaduyeckoe onucaHue MpeanoiaraeT XapakTepUCTUKY HUMEIOIIUXCS
Ha 9Ty TeMy paboT, Teopuid; ucToprorpaduio BOMPOCa; BBIICICHUE KOHKPETHOTO
BoIpoca (MpeaMeTa HCCieNoBaHus); 00OCHOBaHUE UCIIOB30BAHUS H30paHHBIX
NEPBOUCTOYHUKOB.

Coocmeenno pehepamuenwiii mexkcm:

Brenenne — 000cHOBaHUE aKTyaJbHOCTH TEMBI, IPOOJIEMBI; IPEAMET, LIEIU U
3aiauu pedepupyemoit paboTel, MpeaBapUTeIbHOE (HOPMYITUPOBAHKUE BHIBOIOB.

OcHOBHasi 4acTh — COJEp)KaHUe, MPEJCTaBIsAIoNee COOOW OCMBICICHHE
TEKCTa, aQHAJTUTUKO-CUHTETHYECKOE npeoOpazoBaHue uHpopMaimu,
COOTBETCTBYIOIIEH TeMe pedepara.

OCHOBHYIO 4YacThb PEKOMEHIYETCS pa3JeluTh Ha JABa-Tpu Bompoca. B
3aBUCUMOCTH OT CJIO)KHOCTH U MHOTOTPAHHOCTH TEMBI, BOIPOCHI MOXKHO
pasnenuTh Ha naparpadsl. UpeamepHoe apobiieHrne BOMPOCOB MK, HA00OPOT, UX
OTCYTCTBUE TMPHUBOAST K TOBEPXHOCTHOMY H3JIOXKEHUIO MaTepuana. Kaxmblii
BOMPOC JOJDKEH 3aKaHYMBATHCS TPOMEKYTOUHBIM BBIBOJOM M YKa3bIBaTh Ha CBS3b
C TIOCTIEAYIOIIUM BOTIPOCOM.

3axnmoueHne — o0000IIeHHe BBIBOJOB aBTOpa, 00JacTb MNPUMEHEHHS
PE3yNIBTaTOB PAOOTHI.

Cnpaeounslit annapam:

Cnucok nuTepatypbl — CIHMCOK HCIIOJIb30BAaHHBIX aBTOpPOM pedepata paboT
(MOeT COCTOSIT U3 OJTHOTO M O0JIee N3TaHui).

[Ipunoxenus (HeoOs3aTenbHAs YacTh) — TaOJNMIBI, CXEMbl, TpaduKH,
dboTorpadum u T.1.

Pechepam kak odpaszey nucomeHnHoil HAyUHOU peyuu

1. KauectBa HayyHOU peyH.

OYHKIIMOHAIBHBIE CTHJIA PA3TUYAIOTCS:

— XapakTepoM IpeaaBaeMoil HHPOpPMaIINH;

— cdepoit HyHKITMOHUPOBAHUS;

— aapecaToM;

— HCTIOJIB30BAHUEM S3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['maBHOW KOMMYHHMKAaTHBHOW 3amaueil pedepata SBISETCS BBIPAKCHUE
HAYYHBIX ITOHATUN U YMO3AKJIIOUCHUM.

Pedepar gomxen ObITh HaNMCaH HAYYHBIM CTHJIEM, YTO MIPEATNOIATaCT:
nepenavy nH(popMaIuu Hay9HOTO XapaKTepa;

— (GYHKIMOHUPOBAHUE B 00PA30BaATEIbHON CPEIE;

— B KauecTBe ajjpecaTa MpernoaaBaTes, T.€. CIEIUaIUCTa, UIN CTY/ICHTOB,
— 3aWHTEPECOBAHHBIX B TIOJYYCHUH JAHHOW HHGOPMAIIHH;
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JEMOHCTPALMI0  XapaKTEPHBIX S3BIKOBBIX OCOOEHHOCTEH MHCHhMEHHOMN
Pa3HOBUHOCTH HAYYHO-Y4€OHOIO MOACTHIISL IMTEPATYPHOTO SI3bIKA.
Hayusblii cTiab o0nagaeTr psaoM 3KCTPAIMHTBUCTHUYECKUX XapaKTEPUCTHK,

HUIIHW Ka4CCTB:

TOYHOCTb — CTPOrO€ COOTBETCTBUE CJIOB O0O3HA4aeMbIM IpeaMeTaM U
SABIICHUSIM JICHCTBUTEIBHOCTH (3HAHUE TIpeaMeTa M yYMEHHE BHIOHpaTh
HEOOXOJIUMYIO JIEKCHKY );

MOHSITHOCTh — JIOCTYMHOCTh peYd I8 TeX, KOMY OHa aJpecoBaHa
(mpaBUIILHOE HCIIOIB30BaHUE TEPMHUHOB, WHOCTPAHHBIX CJIOB,
npodeccroHaIn3MOB);

JOTHYHOCTh, IIOCJIEAOBATENLHOCTE — UYETKOE CIEAOBAHUE B H3JI0KECHUHU
JIOTUKE U TIOPSIJIKY CBSI3eH B IEHCTBUTEILHOCTH (IIEPBOUCTOYHUKE);
O0OBEKTUBHOCTh — OTCYTCTBHE CYOBCKTHUBHBIX CYXKJICHUH W OIEHOK B
U3JI0’)KCHUH UH(]pOpMaIuu;

a0CTpPaKTHOCTh W  OOOOIIEHHOCTb —  OTBJICYEHHOCTh OT  YaCTHBIX,

HECYIIIECTBEHHBIX MPU3HAKOB;
npeoOiaianie  pacCy>KJIeHUsT Kak TUIA pPEeYd HaJ ONHCAHUEM H
IIOBECTBOBAHUEM;

rpaduueckas uHboOpMaIH HAIUYUE CXeM, rpapuKoB, Tabaull, GOpMyII U T.II.
2. Oco0eHHOCTH NUCbMEHHON HAyYHOU peun

[TucemeHHast peub, B OTIMYME OT YCTHOMU, IIOJPa3yMeEBaeT:

OIIpE/IETICHHYIO CTENEHb MOATOTOBIEHHOCTH K paboTe;

BO3MO’KHOCTb UCIIPABIICHUS U 10pa0OTKH TEKCTA;

HaJINYKe KOMIO3UIMKU CTPOSHUs, COOTHOLIEHUS U B3aMMHOI'O PaCIOIOKEHUS
yactel pedepara;

BBIJICP’)KAHHOCTh CTHUJISL M3JI0OKEHMS, CTPOroe CJEJO0BaHUE JIEKCUYECKHUM U
rpaMMaTH4YE€CKUM HOPMaM.

JloMuHupyomuM (akTopoM OpraHMU3alMM SI3BIKOBBIX CPEACTB B HAyYHOM

CTHJIC SIBIISIETCSI WX OO0OOIIEHHO-OTBICYEHHBIM XapakTep Ha JEKCHYECKOM U
rpaMMaTHYECKOM YPOBHSX SI3bIKOBOM CUCTEMBL.

Jlekcuueckuii ypOBEHb MPEAIOJIAraer:

UCIIOJIb30BaHNe a0CTPaKTHOM JIEKCHKHU, TPeo0Ianaroieil HaJ KOHKPETHOM:
MBIIIJICHUE, OTPAKECHHUE, U3MEHAEMOCTh, PE0Opa3oBaHNE, TEMOKPATU3AIIMS U
T.IL;

OTCYTCTBHME CIWHWYHBIX TIOHATAH W  KOHKPETHBIX OO0pa3oB, dUTO
NOJAYEPKUBACTCS YMOTPEOJIEHUEM CIIOB OOBIYHO, MOCTOSIHHO, PETYJISPHO,
CUCTEMATHYECKHU, KaXKIbIA U T.I1.;

npeo0alanie TEPMHUHOB pPA3IUYHBIX OTpaciell HayKH: JIEKCHKOJIOTHS,
KOMMYHHKALIHSI, SMIIUPU3M, THOCEOJIOTUsL, aIalTalus U T.11.;

WCIIOJIb30BaHUE CJIOB OONIEHAYYHOTO YMoTpeOsieHusi: (QYHKIUs, KadyecTBO,
3HAYEHHUE, JJIEMEHT, NPOLIECC, AaHAIN3, JOKA3aTEIbCTBO U T.IL.;
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ynoTtpeOJeHne MHOTO3HAYHBIX CJIOB B OJHOM (peXe JBYX) 3HAYCHUSX:
Mpemnoiarath (CYuTaTh, IOMYCKATh); OKOHYAHUE (3aBEPILICHUE), PACCMOTPETh
(pa3oOpath, 061yMaTh, OOCYAUTH) U T.I1.;

HaJIu4yue  crneuuuyeckux  (Gppa3eojqoru3MoB:  palMOHAIBHOE  3€pHO,
nemorpaduyeckuii B3pblB, MarHUTHas Oyps U T.11.;

KJIMIIMPOBAHUE: TIPEACTABISAECT COOOH..., BKIIIOYAET B c€0s..., OTHOCUTCS K...,
3aKJIrovYaeTcs B... U T.11.;

npeoOiiaJaHle OTBJICYCHHBIX CYIIECTBUTEIBHBIX HAJ OJHOKOPEHHBIMHU
rJ1arojamu: B3aUMOJICHCTBHE, 3aBUCHUMOCTb, KJaccuduKkanus,
cUCTEeMaTH3alus 1 T.1I.

I'pamMmmaTnyeckuii ypoBeHb:

UCIIOJIb30BAaHUE AHAJIMTUYECKOW CTEIEHU CpaBHEHUs: 00Jiee CIOXKHBIM,
HanboJiee MPOCTOM, MEHEE M3BECTHBIM U T.NM. B OTIUYUE OT IMOIIMOHAIHHO
OKpAaIIeHHBIX: HAUBAKHEUIIINH, CIOKHEUIIINMA, OIMKAUIITUN U T.11.;
IPEUMYIIIECTBEHHOE YIOTPEOJICHUE TJ1arojioB 3 JIMIa €. ¥ MH.4Y. HaCTOSIIETO
BpeMeHH (pexke 1 Juma Oyaymiero BpEeMEHH CpPaBHUM, PAaCCMOTPUM):
UCCIIEYIOTCS, POCMATPUBACTCS, TTOAPAa3yMEBACTCs, JOKA3bIBACT U T.I1.;
AKTUBHOCTH COIO30B, MPEIJIOTOB, NPEIJIOXKHBIX COUYETaHWH: B CBS3U..., B
COOTBETCTBHH..., B KAYECTBE..., B OTHOIICHUH..., CPABHUTENHHO C ... U T.IL;
npeo0biaianie TacCUBHBIX (CTpaJaTeNbHBIX) KOHCTPYKIIMI: PacCMOTPEHBI
BOIIPOCHI,

OIHMCAHBI SIBJICHUS, CICIAaHbl BEIBOIBI, OTPAKEHBI MPOOJIEMBI U T.I1.;
BBIPA)KECHUE YETKOM CBA3U MEXKY YACTAMH CII0KHOTO MPEAJIOKEHUS: CIETYET
CKa3aTh, 4TO...; HAOIIOICHHS TTOKA3bIBAIOT, YTO..., HEOOXOAUMO MOTYEPKHYTh,
YTO... U T.IL;

yCWJICHHAs CBs3yIomlasgs (QYHKIUS Hapeyuil W HApEYHBIX BBIPAKCHUI:
MI09TOMY, UTaK, TAKUM 00pa3oM, HAaKOHEIl... U T.II.;

OCJIOXKHEHHUE MPEITOKESHUM 000C0O0ICHHBIMU KOHCTPYKITUSIMU :
«CTpeMIiIeHHeM K CMBICIIOBOM TOYHOCTH U MHGOPMATUBHOCTU OOYCIIOBIEHO
yrmoTpebiieHne B HayYHOW peYd KOHCTPYKIIMA C HECKOJbKHMMHU BCTaBKaMH U
MOSICHEHHSIMU, YTOUYHSAIOIIUMU coJiep;KaHHe BBICKA3bIBaHUSI,
OTPaHUYMUBAIONIUMHU €T0 00BEM, YKa3bIBAIOIIMMH HCTOYHUK WHGOPMAIUU H
T.J.».

0060011251 OTAUYHUTETBHBIE S3BIKOBbIE OCOOCHHOCTH MHCHbMEHHOTO HAYYHOTO

CTUJIAA, MOJXKHO CKa3aTb, YTO OH XapaKTCPU3YCTCA:

yrmoTpebieHneM KHIDKHOW, HEHTPATbHON M TEPMHUHOIOTHYECKOM JIGKCUKH;
npeo0OraianeM a0CTPaKTHOM JIEKCUKHU HaJl KOHKPETHOM;

YBEJIIMYCHUEM JI0JIA HHTEPHALIMOHAIU3MOB B TEPMUHOJIOT MU,

OTHOCHUTEJIBHON OJJHOPOHOCTBIO, 3aMKHYTOCTBIO JIEKCHYECKOI'O COCTaBa;
HEYNOTPEOUTEIIbHOCTHIO PA3TOBOPHBIX H MPOCTOPEYHBIX CJIOB; CJIOB C
SMOLIMOHATBHO-IKCIIPECCUBHOW M OLIECHOYHOM OKPACKOM;

HAJIMYUEM CUHTAKCHUYECKUX KOHCTPYKLHM, MOJYEPKUBAIOIINX JIOTHYECKYIO
CBSI3b M MTOCJIEN0BATEIILHOCTD MBICIICH.
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Odropmnenue pechpepama. Kpumepuu oyenu.
[IpaBuna opopmiienus pedepara pernameHTupoBanbl. O6bem — He Oomee 10-
15 crp. MamMHONMUCHOIO TEKCTa, HameyataHHoro B Qopmare Word 7,0, 8,0;
pazmep mpudpra — 14; wunrepBan — 1,5, dopmar Oymarm A 4, cHOCKU
MOCTPaHWYHBIC, CIUIONIHBIC; TOJie (BEpXHEE, HIDKHEE, JIeBOe, MpaBoe) 2 MM,
BbIPABHUBAHUE — M0 IIMPUHE; OpHeHTalus KHKHas; wpudT Times New Roman
Cyr.
PabGora pomkHa uMETh MOJNSA; KaXAbIM paszznen odopmigeTcs ¢ HOBOU
CTpaHUIIBL.
TurynbHBIH TUCT 0O)OPMIISIETCS B COOTBETCTBUH C YCTAHOBJICHHON (hOPMOIA.
Ha mepBoii cTpanuie mevaraercss miaH pedepara, BKIIOUYAIONIUN B ceOs
oubnuorpaduyeckoe OINUCAaHUE; BBEIEHHUE, pa3fenbl U mnaparpadbl OCHOBHOM
YacTH, pacKpBIBAIOIIME CYTh padOThI, 3aKIIOYEHHE, CIUCOK JUTEPaTypHl;
TPUITIOKEHHUSL.
B koHIe pedepara mpencTaBisieTcsl CIUCOK HCIIOB30BAHHOHN JIMTEPATYpPhI C
TOYHBIM YKa3aHHUEM aBTOPOB, Ha3BaHMs, MECTA U TO/Ia €€ U3IaHMsI.
Kpurepuu onienku pedepara.
1. CreneHb pacKpBITHSI TEMBI TIPEIITOJIATACT:
— COOTBETCTBHE IUIaHa TeMe pedepara;
— COOTBETCTBHUE COJIEpKaHUs TeME U TUIaHy pedepara;
— TOJHOTY U TITyOUHY PAacKpBITUS OCHOBHBIX MTOHSTHIA;
— 00OCHOBAaHHOCTH CITIOCOOOB U METOJIOB PabOThI C MaTEPUATIOM;
— yMeHue paboTaTh C JIUTEPATypOi, CUCTEMATU3UPOBATh U CTPYKTYpPHPOBATH
MaTepual;
— yMmeHue 0000111aTh, e1aTh BBIBOJIbI, COOCTABISTH Pa3INYHbIC
— TOYKH 3pEHUs [0 pacCMaTPUBAEMOMY BOTIPOCY.
2. O60CHOBaHHOCTH BHIOOpPA HCTOYHUKOB OIICHUBACTCS:
— TIOJIHOTOM UCITOJIb30BaHUS PadOT 1Mo MpodIieMe;
— TpUBJICYCHUEM HanWOoyiee M3BECTHBIX M HOBEHIIMX paboT Mo mpodiaeme
(>KypHanbHbIE MyOIMKAINNA, MaTepHabl COOPHUKOB HaYYHBIX TPYAOB U T.1.).
3. CoGmronenue TpeboBaHu# K 0OPMIICHUIO ONIPEACIIACTCS:
— MpaBWIBHBIM 0()OPMIICHUEM CCBUIOK Ha MCTIOIb3YEMYIO JTUTEPATYPY;
— OILICHKOW IPaMOTHOCTH U KYJbTYPhI U3JI0KEHUS;
— BJIAJICHUEM TEPMUHOJIOTHEN U MOHATUHHBIM anapaToM NpoOIeMbl;
— cobOmrogeHneM TpeboBaHMil K 00beMy pedepara;
— KyJIbTYypoi 0(pOpMIICHUS.
3awguma peghepama
Pedepatbl 0OBIYHO MPEACTABISIOTCA Ha 3aKIIOYUTENBHOM JTare W3y4eHHUs
OUCHMIUIMHBL KaK pe3yJbTaT MTOTOBOM CaMOCTOSITENbHOM paboThl CTYyAEHTA.
3ammTta pedepara  OCYIIECTBISETCS WJIM HAa  AyAUTOPHBIX  3aHATHUSAX,
NPEeIyCMOTPEHHBIX Y4YeOHBIM IUIAHOM, WJIM Ha 3a4eTe KaKk OJMH M3 BOIPOCOB
oweTa (mocneaHee onpeAesieTcs: MPernogaBaTesieM).
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Ecoun pedepar moapaszymeBaeT NyONMYHYIO 3allUTy, TO BBICTYIAIOIIEMY
cleayeT 3apaHee TMOJATOTOBUThCS K  pedepaTUBHOMY  COOOIICHHUIO, a
MPETOAaBaTeI0 U BO3SMOKHBIM ONTIOHEHTAaM — 03HAKOMUTHCS C paOOTOM.

PedepatuBHoe cooOiieHne oTauyaeTcs OT caMoro pedepara Mmpexiae BCEro
00BEMOM M CTHUJIEM U3JIOKEHUS, T.K. YUUTHIBAIOTCS OCOOCHHOCTH YCTHON HAay4HOM
peurn u TyOJUYHOrO BBICTYIUIEHHMS B 1eiloM. B pedepatuBHOM cooOLIeHUN
cojiepkanue pedepara MpeAcTaBiseTcss TOAPOOHO (WM KPaTKO) M, KaK MPaBUIIO,
BHE OIICHKH, T.C. H3JIOXKEHHE NpHUOOpeTaeT OO30pHBIM XapakTep M pemaeT
KOMMYHUKATHBHYIO 3a/lauy (mepefaTh B YCTHOH (opme uH(pOpMaIio, KOTopas
JOJDKHA OBITh BOCTIPUHSITA CIYIIATENSIMH). YUHTHIBas MyONIMUYHBIA XapakTep
BBICKA3bIBAHU M, BBICTYIIAIOIINN TOJKEH

— COCTaBHTH IUIaH U TE3UCHI BHICTYIUICHHS,

— KpaTKO MPEACTABUTH MPOOIEMATHKY, 1Ie]lb, CTPYKTYPY U T.IL.;

— o0ecreynTh MOPIMOHHYIO TI0J]ady MaTepralia He B COOTBETCTBHH C YaCTIMH,
pa3aenaMu u maparpadaMu, a CEeTMEHTHPOBATh B 3aBUCHMOCTH OT HOBHU3HBI
uHpOpMaIINH;

— cOOJTI0IaTh YETKOCTh M TOYHOCTH BBIPAKCHHM, WX MPOU3HECCHHE; 00paIiarh
BHUMaHHE Ha HHTOHAIIMIO, TEMII, TPOMKOCTh U T.Il. 0COOCHHOCTH ITyOJIMIHOTO
BBICTYIIJICHUS;

— JIEMOHCTPHUPOBATH MOATOTOBICHHBIN XapaKTep BbICKa3bIBAaHUH, JOITYCKas, KaK
B JTIFO00M IPYTroi YCTHOM pedH, CIIOBECHYIO UMITPOBHU3ALIUIO.

PexoMeHaanMM 110 HANMMCAHUIO 3CCE

Acce — cpesiCcTBO, TO3BOJISIONICE OLICHUTh YMEHUE 00YYarOIIerocsi IMCbMEHHO
u3jaratb CyTh IIOCTaBJICHHOW MPOOJEMbI, CAaMOCTOSTCIIBHO IPOBOAUTH aHAJIU3
3TOW  MpoOJEeMbl C  HUCIOJb30BAaHMEM  KOHIEHIUHA W  aHaJUTHYECKOIrO
WHCTPYMEHTApUsl  COOTBETCTBYIOIIECH  JUCHUIUIMHBI,  JCJNAaThb  BBIBOJBI,
000011ar01IHe aBTOPCKYIO MTO3UIINIO 110 TTOCTABJICHHOU MpooieMe.

Ilens >cce coCTOMT B Pa3BUTHM TaKMX HABBIKOB, KaK CaMOCTOSTEIIBHOC
TBOPYECKOE MBIIIUICHUE U TUCBMEHHOE M3JI0KEHUE COOCTBEHHBIX MBICIICH.

Cmpyxkmypa dcce OnpeaeisieTCs: MPeabsIBIICMbIMU TPEOOBaAHUSIMH:

— MBICJIH aBTOpa I10 TIpobiieMe u3aararorcs B GopMe KpaTKUX TE3HUCOB.
— MBICJIb JIOJKHA OBITh TTOAKPEIICHA JI0KAa3aTeIbCTBAMHU — MIOATOMY 32 TE3HUCOM

CICAYIOT apTyMEHTHI.

AprymMeHTel — 3TO (DaKThl, SBJICHHUS OONIECTBEHHOW JKM3HU, COOBITHS,
KU3HCHHBIC CUTYAIlMU M )KU3HECHHBIN OIBIT, HAYYHBIC JIOKA3aTEIbCTBA, CCHUIKA Ha
MHEHHE YYEHBIX H JIP.

Dcce O0BIYHO HMMEET KOJBUEBYIO CTPYKTYpY (KOJMYECTBO TE3UCOB H
apTyMEHTOB 3aBHCHUT OT TeMbI, N30PaHHOTO IIJIaHa, JIOTUKH Pa3BUTHSI MBICIIH):

— BCTYIUICHHUE

— TE3HC, apryMEHTBI
— TE3HC, apryMEHTBI
— TE3HC, apryMEHTBI
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— 3aKJIOYEHUE.

[Ipu HanucaHuM 3cce HAaJl0 YUYUTHIBATH CIIEYIOIIEE:

Berynenue u 3akitodeHue TOKHBI (POKYCUPOBAaTh BHUMAHKME Ha Ipodieme
(BO BCTYIJIEHMHM OHA CTABUTCS, B 3aKJIFOUEHUU — PE3IOMUPYETCSI MHEHUE aBTOPA).

HeoOxonumo  BbleneHue ab3aleB, KpacHbIX CTPOK, YCTAHOBJIEHHUE
JIOTUYECKOH CBsA3M a03aleB: TaK JOCTUTAETCS LIEIOCTHOCTh PabOThI.

Cmunp U3J10HCEHUA SMOIIMOHAIILHOCTb, AKCIIPECCUBHOCTD,
XYZ0’)KE€CTBEHHOCTb.

Ilpasuna nanucanusa >cce:

— 13 GOpMaJIbHBIX MPABUI MOKHO Ha3BaTh TOJBKO OJJHO — HAJMYKE 3ar0J0BKa;
— BHYTPEHHSA CTPYKTypa MOXET ObITh MpOu3BOJbHOMN. [locKonmbKy 3TO Manas
¢opMa nMUCbMEHHOM palbOThl, TO HE TpedyeTrcss 00sA3aTENbHOE MOBTOPEHUE

BBIBOJIOB B KOHIIE, OHM MOTYT OBITh BKJIIOUEHBl B OCHOBHOW TEKCT WM B

3aroJioBOK;

— apryMeHTalus MOXET MpeAIlecTBOBaTh  (POPMYIHUPOBKE  MPOOIEMBI.
dopMynupoBKa MPOOIEMbI MOKET COBIAAATh C OKOHYATEIbHBIM BBIBOJIOM.

B kaudectBe mpumepa MoOXKeTe MO3HAKOMUTHCA C HIMPOKO M3BECTHBIMHU 1CCE
N.A. bynuna («Henoctatku coBpemeHHo# mol3umn»), 1.C. MepexkoBckoro («O
NpUYMHAX YIaJKa U HOBBIX TEUCHHSIX COBPEMEHHOM pycckoi nurepatypbi»), K. .
banemonTa («DnemMeHTapHBIE CJIOBa O CHUMBOJIMYECKOW mola3umn»), B.S. Bprocosa
(«Kmroun Taiin»), Bsu. MBanoBa («CUMBOJIM3M Kak MHUPOINOHMMaHHe»), A.A.
broka («O mupuke»).

Y4yeOHO-MeTOAMYEeCKHEe YKA3AHUSA K BbINOJHEHUIO TECTOBBIX 3aJaHUM

TecToBBIM KOHTPOJb OTIWYAETCS OT JIPYTHX METOJ0B KOHTPOJS (YCTHBIE U
IMUCbMEHHBIE JK3aMEHBI, 3a4€Thl, KOHTPOJbHBIC PAOOTHI W T.II.) TEM, YTO OH
IpeACTaBiIseT CcOOOW CHENMUaTbHO TMOATOTOBJICHHBIM KOHTPOJBHBIM HaOOP
3aJJaHUM, ITO3BOJIIONIMN HAJIC)KHO M aJeKBATHO KOJWYECTBEHHO OIICHHUTH 3HAHUS
00yJaromuXxcs MOCPEICTBOM CTATUCTHUECKUX METOIOB.

Bce BrIeykazaHHbIE MPEMMYIIECTBA TECTOBOTO KOHTPOJS MOTYT OBITh
JOCTUTHYTHI JIMIIb MPU UCIOJIB30BAHUH TEOPUHU MEAATOTMUECKUX TECTOB, KOTOPAs
CIIOKUJIACh Ha CTBHIKE I€JArOrMKM, INCHUXOJOTMH M MaTeMaTUYECKOM CTaTUCTUKHU.
OCHOBHBIMHU JIOCTOMHCTBAMHU MPUMEHEHUS TECTOBOT'O KOHTPOJIS SABISIOTCS:

— OOBEKTUBHOCTH PpE3yJIbTATOB IPOBEPKH, TaK KaK HaJIUYHe 3apaHee

ONpPEAEIECHHOr0 ATajoHa OTBETa (OTBETOB) KaXKJBIM pa3 MPUBOJUT K OJTHOMY

Y TOMY K€ pe3yJIbTary;

— moBbINIIeHHE A(PGHEKTUBHOCTU KOHTPOIUPYIOMIEH ESITEIBHOCTH CO CTOPOHBI

MpENnoaaBaTeNs 32 CUET YBEIMYECHUS €€ YACTOThI U PETYIISIPHOCTH;

— BO3MO>XXHOCTh aBTOMATH3AallMM MPOBEPKH 3HAHWUM YYAIIUXCS, B TOM YHCIE C

WCMOJIb30BAHUEM KOMITBIOTEPOB;

— BO3MOXXHOCTb MCITOJIb30BAaHMS B CUCTEMAaX JUCTAHIIMOHHOTO 0Opa30BaHUSI.

Tecm — WHCTPYMEHT, COCTOSIIUM M3 CHCTEMbI TECTOBBIX 3aJaHUN C
OMHMCAaHHBIMU CHCTEMaMH OOpa0OTKM M OICHKHM pe3yjibTaTa, CTaHIApTHOMH
Npoueaypbl MPOBEACHUS W MPOLEAYPHl JI1 H3MEPEHUsS KayeCTB M CBOMCTB

40



JUYHOCTH, H3MEHEHHE KOTOPBIX BO3MOXHO B MPOILECCE CUCTEMATUYECKOIO
oOy4eHusl.

[Ipenmy1iecTBO TECTOBOTO KOHTPOJS COCTOUT B TOM, YTO OH SIBIISIETCA
HAy4yHO OOOCHOBAaHHBIM METOJOM OSMIIMPUYECKOIO HCCIEIOBaHUS U B
ONpeJIeIeHHON cdepe MO3BOJISIET MPEOJ0JIETh YMO3PUTENIbHbIE OLEHKH 3HAHHM
ctyaeHToB. Crneayer OTMETUTb, 4YTO 3aJaHusl, MCIOIb3YEMbIE MHOTUMU
MPENOIaBaTeNs MU U HA3bIBAEMbIE MMU TECTOBBIMU, Ha CaAMOM JI€JI€ TaKOBBIMHU
BOBCE HE SIBJIAIOTCSA. B oTinnMume oT OOBIYHBIX 3ajlady TECTOBBIC 3aJIaHUSI HUMEIOT
YETKUN OJIHO3HAYHBIA OTBET M OLICHMBAIOTCS CTAHJIAPTHO HAa OCHOBE LIEHHHKA. B
caMOM IIPOCTOM CIllyyae OLIEHKa CTYJE€HTa €CTb CyMMa OaJlJIoB 3a MpPaBUIIbHO
BBITIOJIHCHHBIC 3a7aHus. TeCTOBBIC 3aJaHUS OHKHBI OBITh KPAaTKUMH, SCHBIMH U
KOPPEKTHBIMU, HE JIOMYCKAIOIIMMU  JABYCMbICIEHHOCTH. (Cam ke  TecT
npescTaBisieT coOOM cHCTeMy 3aJlaHuil BO3pacTalolied TPYAHOCTH. TeCTOBBIM
KOHTPOJIb MOJKET MPUMEHATHCA KaK CpPEACTBO TEKYIIEro, TEMaTUYECKOTO U
PyOEKHOTO KOHTPOJIS, @ B HEKOTOPHIX CITydasiX U UTOTOBOTO.

Tekylliee TECTUPOBAHUE OCYILIECTBISECTCS MOCJE U3YYEHUS OTACIbHOU TEMBI
WK Tpynnbl TeM. Tekyllee TEeCTUpPOBAaHUE, MPEXKE BCEro, SBISETCS OJHUM U3
AJIEMEHTOB CAMOKOHTPOJIA M 3aKPEIUICHUs CIIyllaTelieM MpPOHAeHHOTO0 y4eOHOTro
Marepuana.

Buowt mecmoswvix 3a0anuii

TectoBoe 3ananue (T3) MoxkeT OBITH MPEACTABICHO B OJTHON M3 CIEAYIONIUX
CTaHJAapTU3UPOBAHHBIX (PopM:

— 3akpeiToe T3, mpenrnosnararoiiee BbIOOp OTBETOB (MCHBITYEMbIN BHIOMpaET
NPaBWIbHBIA OTBET (OTBETHI) M3 YKCJIa TOTOBBIX, MpEJjlaraeéMblX B 3aJaHUU
TecTa);

— otkpbiToe T3 (McTBITYeMBId caM (GOPMYJIHUPYET KPATKUH WM pa3BEPHYTHIM
OTBET);

— T3 Ha ycTaHOBJIEHHE NPABUILHOM MOCJIEN0BATEIIBHOCTH;

— T3 Ha ycTaHOBIIEHHE COOTBETCTBUS MEXKIY FJIEMEHTAMU JBYX MHOKECTB.
3akpeimoe mecmosoe 3adanue
3akpeiToe T3 COCTOUT M3 HEMOJIHOTO TECTOBOIO YTBEPKICHUS C OJHUM

KJIFOYEBBIM 3JIEMEHTOM M MHOXECTBOM JIOIYCTHUMBIX BapUaHTOB OTBETOB, OJWH
WA HECKOJIBKO M3 KOTOPBIX SIBISIOTCS INPABUIIBHBIMU. TE€CTUPYEMBIA CTYACHT
OmnpeAesseT NPaBWIbHBIE OTBETHI M3 JAHHOIO MHOYKECTBAa. PeKomeHIyeTcs IsITh
WM IIEeCTh BAPUAHTOB OTBETOB, W3 KOTOPBIX JBAa WIM TPHU SBISIIOTCSA
MPaBUJIbHBIMU.

Omxpvimoe mecmogoe 3adanue

OtkpeiToe T3 vMeeT BUJI HEMOJIHOIO YTBEPKICHHUS, B KOTOPOM OTCYTCTBYET
OIMH WJIM HECKOJIbKO KIIFOUEBBIX DJJIEMEHTOB U TpeOyeT CaMOCTOATEIbHOM
(bOpMyTHPOBKH OTBETa TECTHPyeMOro. B KadecTBe OTCYTCTBYIOIIUX KIFOUYEBBIX
AJIEMEHTOB MOTYT OBbITh: 4YuCI0, OyKBa, CJIOBO WU cioBocoueranue. [lpu
bopMyInHUpOBKE 3aJaHUsI HA MECTE KIIIOUEBOTO 3JIEMEHTa HEOOXOJIUMO MOCTaBUTh
MPOYEPK WJIA MHOTOTOUHE.

Tecmogoe 3a0anue na ycmanogieHue npasuibHou Noc1e008ameNbHOCHU
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T3 Ha yCTaHOBJIEHHWE TMPABUIBHOM MOCIEAOBATEIBHOCTA COCTOUT U3
OJTHOPOJIHBIX 3JIEMEHTOB HEKOTOPOU TPYMHIbI U YETKOU (POPMYITUPOBKU KPUTEPUS
YOOPSIAOUCHHUSI ITUX PJIEMEHTOB.

Tecmosoe 3adanue Ha yCmano8ieHue coomeemcmeaus

T3 Ha ycTaHOBJIEHHE COOTBETCTBUS COCTOUT W3 JIBYX TPYII 3JIEMEHTOB U
YeTKOH (POPMYTUPOBKH KPUTEPHUSI BHIOOpA COOTBETCTBUSI MEXIYy HUMH. BHyTpu
KaXJIOW TPYNIBI AJIEMEHTHI JOJDKHBI ObITh OAHOPOAHBIMU. KoJIMuecTBO 371eMEHTOB
BO BTOpPOM IpymIe JOJDKHO MPEBBINIATh KOJIUYECTBO 3JIEMEHTOB MEPBOM TPYIIIIHI,
HO He OoJiee yeM B 2 paza. MakcuManbHO JOMYCTUMOE KOJUYECTBO AJIEMEHTOB BO
BTOpPOM rpymme He J0JDKHO mpeBbimaTh 10. KonmnuecTBo ke 37€MEHTOB B MEPBOi
IPYIIIE TOHKHO OBITh HE MEHEE JIBYX.

Tpebosanua Kk mecmogvim 3a0aHUAM

Jlns obecnieyeHus: aIecKBaTHOCTH OIEHKU 3HAHUW TECThI JOJDKHBI 00J1a/aTh
CJIEIYIOIIMMHU CBOMCTBAMU:

— TECT JOJDKCH OBITh penpe3eHTATHBHBIM C TOYKU 3PEHUS] H3y4yaeMOoro
Marepuana (OTBEThI Ha BOIPOCHI, IMOCTABJICHHBIE B TECTE, HE JOJKHBI
BBIXOJIUTH 3a TIPECbl JaHHOW y4eOHON U CIUIUIUHBI);

— TECT JOJKEH OBITh YMECTHBIM: (JOPMYJTHUPOBKA M COCTAB BOMIPOCOB JIOJKHBI
COOTBETCTBOBAaTh OCHOBHOW II€M JUCHUIUIUHBI (MIPU TECTUPOBAHUU TIO
ONPEAEIECHHON TEME BOIIPOCHI JOJKHBI COOTBETCTBOBATH OJHON U3 OCHOBHBIX
3a7a4 JUCLHMIUIMHBI, YIIOMSIHYTBIX B POrpaMMe Kypca);

— TECT JOJ/DKEH OBITh 00bEKTHBHBIM, YTO 3aKIIOYAeTCS B HEHU30EKHOCTH
BbIOOpa TPABUJIBLHOTO BapuWaHTa OTBETAa PA3UYHBIMU SKCIEPTaMH, a HE
TOJIBKO MPETNoaBaTesieM, OCTaBUBIINM TECT;

— TECT JOJDKEH OBITh cneuM(pUYHBLIM, T.€. B TECTe HE JOJDKHO OBITh TaKHX
BOIIPOCOB, Ha KOTOpPHIE MOT OBl OTBETHThH YEJIOBEK, HE 3HAIOIIMKA JTaHHOM
JTUCHUTUIAHBI, HO 00JIaJal0IIUHA TOCTATOYHOU Py AUITUEH;

— TECT JOJDKEH OBbITh OMePAaTHBHBLIM, YTO TPEIYCMAaTPHUBACT BO3MOXKHOCTH
OBICTPOTO OTBETA HA OTACIBHBIM BOTIPOC, IIO3TOMY BOIIPOCHI (OPMYITUPYIOTCS
KOPOTKO M TMPOCTO M HE JOJDKHBI BKIIOYATh PEAKO HMCIOJIb3YEMBIE CIIOBA,
KOHEYHO, €CJIM JTU CJOBa HE SBISIOTCS MOHATHSIMHU, 3HAHUE KOTOPBIX
IPEAYCMOTPEHO B YU€OHOU TUCIUILINHE.
llepeuucnennvie  ceolicmea  mecmosvlx  3a0auHull  0becnevusarom

HE0OX00UMbBIL KAYEeCMBEHHbIL YPOB8EeHb NPOBEOCHUsT UMO0208020 KOHMPOs, K
KOMOopomy npeodwssisilomcs ciedyiouue mpedosarus.

[Ipomecc TecTHpoBaHUS JOMKEH OBITh BAJMIAHBIM (3HAYUMBIM), KOT/a
pe3yabTaThl  MOATBEPKIAIOT KOHKPETHBIE HABBIKM M 3HAHUA, KOTOpBIE
MOAPa3yMEBAETCS TPOBEPUTD.

TectupoBaHue sBIseTCS 00bEKTHBHBIM, €CIIM PE3YJIbTaThl HE OTPAKAIOT
MHEHUS WU CHUCXOJIUTEIIbHOCTH IIPOBEPSIOLIETO.

VYOenutbcs B HaAEKHOCTH TECTUPOBAHMS MOXKHO, €CJIH PEe3yJbTaThl
MMOBTOPHO MOJTBEPKICHBI MOCIEAYIOINMU KOHTPOIBHBIMU MEPOIPUSATUSIMU.

IPPeKTUBHOCTL TECTUPOBAHUSL OINPEACIACTCA, €CIM €ro BBIINOJIHEHUE WU
OLICHUBAHUE HE 3aHMUMAET OOJIbIlIE BPEMEHU WJIU JEHET, YeM HEOOXOAUMO.
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TectupoBaHue MOXHO CYUTAThb NPHEMJIEMbIM, €CIM CTYIEHTbl U
[IperoJaBaTeld BOCIPUHHUMAIOT KOHTPOJIBHOE MEpOIPUATHE aJEeKBATHO €T0
3HAYUMOCTH.

N3yyeHne puHaMuKU Ipolecca IPOBEPKU 3HAHUUA C IIOMOILBIO TECTOB
[I03BOJISICT YCTAHOBUTH WHIMBUIYaJbHOE BpEMs TECTUPOBAHUs Ui KaXXIOIO
KOHKPETHOTO Habopa TecTOBBIX 3anaHuil. Hepeako Bpemsi TecTMpOBaHUSA IS
PA3IMYHBIX JUCLUIUIMH YCTAHABIMBACTCA OJUHAKOBBIM Ha OCHOBAHUH HEKOTOPOIO
CTaHAapTa, He MPUHUMAsI BO BHUMAaHUE ClIEUU(PUKY KOHKPETHOU TUCUUILIIUHBL U €€
paszeia.

Yka3zaHusi 10 NOATOTOBKE K 3K3aMeHY

®opMoOii UTOTOBOTO KOHTPOJISI 3HAHUNW W YMEHUM, MOJYyYEHHBIX B Mpoliecce
U3YUYEHUS TUCIUIUIMHBI SIBISETCS dK3aMEH.

DK3aM€eH JaeT BO3MOXKHOCTh MIPENOaBaTENIO:

1. BBIACHUTHL YpPOBEHb OCBOCHHUS CTyJACHTAMU Yy4yeOHOW  MPOTrpaMMbI
JUCHUTUIAHBL;

2. OLEHHUTH (POPMHUPOBAHUE Y CTYJCHTOB OIpPE/EICHHBIX 3HAHUN U HABBIKOB UX
UCIIOJIb30BaHUS, HEOOXOJAMMBIX W  JIOCTaTOYHBIX JUIA  Oyayien
npodeccroHaIbHOMN JAeATeTbHOCTH;

3. OLEHUTh YMEHHE CTYICHTOB TBOPYECKH MBICIUTHh U JIOTUYECKU MPABUIHHO
U3JIaraTh OTBETHI HA MTOCTABJICHHBIE BOIIPOCHI.

[Ipu moAroToBKE K 3K3aMEHY HEOOXOIMMO OPHEHTHPOBATHCA HA KOHCIEKTHI
JEKIUi, peKoMeHAyeMmyr jureparypy W Ap. Crmada sk3aMeHa MpeAnoJiaraet
NOJIHOE TOHUMAaHHE, 3allOMHHAHHE W NPUMEHEHUE HM3YYEHHOIO Marepuaja Ha
npakTuke. /I yecnenrHom noAroToOBKY K MPOMEKYTOUYHOM aTTECTAlMU CTYJICHTaM
HEO0OXOMMO BHOBb OOpaTHThCS K MpoijeHHOMY Martepuany. Jluteparypa mns
MOJITOTOBKM K 9K3aMEHY pPEKOMEHAYeTCs TpernojaBaTeneM, JuOO yKa3zaHa B
paboueit mporpaMMe 1Mo JUCIUTUTHHE.

[Ipy moAroToBKE K NPOMEXKYTOYHOM aTTECTAallMd B KayeCTBE OpPUEHTHpPA
CTyIEHT MOXET UCIOJb30BaTh IME€PEYEHb KOHTPOJBHBIX BOIPOCOB IS
camorpoBepku. [loaAroToBka 0TBETOB Ha 3TU BOIPOCHI ITO3BOJIUT:

1. BBISICHUTBH YPOBEHb OCBOCHUS CTY/IEHTAMU YY€OHBIX MPOTPaAMM;

2. ONEHUTH (GOPMHUPOBAHUE Y CTYICHTOB ONPEICICHHBIX 3HAHUI U HABBIKOB UX
UCTIONIb30BaHMS,  HEOOXOAMMBIX W JIOCTATOYHBIX I Oymymiei
npodecCroHaIbHOMN AeATeIbHOCTH;

3. OIEHUTh YMEHHE CTYJCHTOB TBOPUYECKH MBICIHUTH M JIOTUYECCKU MPABUIBHO
U3JIaraTh OTBETHI HA MTOCTABJICHHBIE BOIPOCHI.

OueHka 3HAHUN CTYJEHTOB JOJKHA OMUPAThCS HAa CTPOro OOBEKTHUBHbBIC
KPUTEPHUH, HAYYHO 0OOCHOBAHHBIE TIEATOTUKON M 0053aTeNbHBIC /IJIs1 BHITTOJTHCHUS
BCEX MPENOAABATEICH.

Cpenu Takux KpUTEPUEB BaKHEHUIIMMHU SIBJISIIOTCS MPUHIMIBL MOAXO0Ja K
oinleHke. B HauOonee oOmeM BuJe OTH MPUHUIUIBI MOXKHO MPEICTABUTH
CIIEIYIOIIUM 00pa3oM:
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8. rmyOokue 3HaHWS M TOHHMMaHUE CYIIEeCTBa BOIMpOca, HO HE BCEX €ro
JIeTajel, a JIUIIb OCHOBHBIX;

9. creneHb CO3HATEIBHOIO U TBOPYECKOTO YCBOEHHUS M3Yy4YaeMbIX HAYK Kak
0a3bl INYHBIX YOEXKACHUHN U MOJIE3HBIX O0IIECTBY JEHCTBUN;

10.moHrMaHue CYHIHOCTH HAyKH, MECTa KaXKol TeMbl B 00IIEM Kypce u eé
CBSI3U C MPEBIAYIUMHU U MOCTEAYIONUMUA TEMaMU;

11.BbIgENEHME KOPEHHBIX MPOOJIEM HAYKW U YMEHUE MPaBUILHO UCIOJIH30BATh
3TO 3HAHUE B CAMOCTOSITEIILHOW HAYYHOW JESITEIBbHOCTU WUIIUA NPAKTUUECKOU
paboTe Mo crnerualIbHOCTH.

DOK3aMeH MOXET TPOBOJUTHCS B YCTHOH, MNHChbMEHHOW QopMe U C
MPUMEHEHUEM TECTOB. DK3aMEH MPOBOJUTCS IO BONPOCAM, OXBATHIBAIOIIUM BECh
MPOMJICHHBIA MaTtepuall. 110 OKOHYaHUIO PK3aMEHA NPEINOIABATENb MOXKET 3a1aTh
CTYAEHTY JOMOJHUTEIbHBIE U YTOUHSIOIINE BOIPOCHI.

CryneHtaM HEOOXOIUMO TIIATEIHHO TOTOBUTHCA K UTOTOBOMY JK3aMEHY.
[Iponiecc MOAroTOBKM K UTOTOBOMY K3aMEHY HAUMHAETCS, 110 CYIIECTBY, C CAMOTO
nepBoro srana u3ydeHus npeamera. OH BKJIIOYAeT B Ce0S CaMOCTOSITENBHYIO
paboTy HaJ PEKOMEHJOBAHHOW nuTeparypoi. Kak mpaBmio, oH HauMHAaeTCs 3a
NOJITOpa-ABa Mecsla A0 dK3aMEHALMOHHOM ceccuH. VM3ydnB M 3aKOHCIIEKTUPOBAB
PEKOMEH/IOBaHHBIC MCTOYHUKH, BBITIOJIHUB TMPEIyCMOTPEHHBIC YUEOHBIM IIJIAHOM
NUCbMEHHBbIE pabOThl M HMes peleH3UMH Ha HHUX, CTYACHT HauyuHaeT
HEMOCPEICTBEHHYIO MOATOTOBKY K JK3aMEHYy C TIIATeIbHOM OTpabOTKH Kypca B
COOTBETCTBUM € TpeOOBaHUSAMH y4eOHOH MpPOrpaMMbl UM BBIIOJHEHHUS
pEKOMEHAaMi MpenoaaBaTelis, NaHHBIX B peueH3ud. Ha 3Tom sTame cTyaeHT
JIOJKEH TMOBTOPUTH M3YYEHHOE MO YYEOHHKaM M y4eOHBIM MOCOOUSIM, JIMYHBIM
KOHCIIEKTaM, 3allicsIM JICKIMA ©W JpyruM Mmatepuaiam. Ilpum stom ocoboe
BHUMAaHHUE JOJDKHO OBITh OOpaIeHO Ha TIIATEIbHYI0 OTPaOOTKY TeX KOHKPETHBIX
BOIIPOCOB M Te€M y4eOHOMU MPOTPaMMBbl, KOTOPBIE CII1a00 YCBOCHBI.

[Ipu moBTOpeHHHM MaTepuana Iepel HMTOTOBBIM 3K3aMEHOM HeoOXxoauma
CaMOITPOBEPKA WJIM B3aMMHas NMPOBEpPKaA 3HAHUW. B 3TOM ciydae mo Kaxaou Teme
HAJ0 €IIEe pa3 XOpOUIo MPOAYMATh MaTepHall, HAUTU COOTBETCTBYIOIINE CTAThH U3
HOPMAaTHUBHBIX aKTOB, OJI00paTh MpUMeEpPHI. BrionHe ce0st onpaBabIBaeT rpynmnoBas
B3anMMHas TpoBepka. st 3TOro pekoMeHIyeTcsi coouparbes mo 3-4 yenoBeka U
MIPOBOJIUTH Paz00p BOMPOCOB MO Kypcy. DK3aMeH NpoBOAUTCA mo Owuieram. Ecmu
KaKOW-THOO W3 MOCTABJICHHBIX B OMJIETE BOMPOCOB CTYJIEHTY KAXKETCS HESCHBIM,
OH MOXET OOpaTHThCS K TMPENoJaBaTeNi0 3a pa3bsicHeHueM. llomp3oBaThes
HarJIsiAHBIMU TOCOOMSIMM, CJOBapsiMA WJIM CIPABOYHUKAMU MOXHO TOJBKO C
paspelienus npenoaasBatens. [Ipy MoAroToBke K OTBETY, a TAK¥KE MPU OTBETE HE
00s13aTEIBHO MPUACPIKUBATHCS TOM MOCIIEIOBATEIIHHOCTH BOIIPOCOB, KOTOpAs J1aHa
B OmyeTax. 3amucy OTBETOB JIyUIIE JIENaTh B BUJE PA3BEPHYTOTO IJIaHA, UX MOYKHO
JOTIOMHUTH I pamMu, TpuMepaMu, pakTaMu, a TAKKE COCIAThCs HA HEOOXOIUMbIE
HOPMAaTUBHbBIC aKThI U IPYTHE UCTOUHHKHU.

OtBeT momxeH ObITh MOCTPOEH B (popMe cBOOOJHOrO pacckasza. BaxkHo He
TOJIKO BEPHO U3JIOKHUTh COOTBETCTBYIOIIEE MOJIOKEHHUE, HO U JaTh €ro riyookoe
TeopeTudeckoe oOocHoBanue. IIpum oTBeTax Hamo wu30erath  OOJBIIUX
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BBICTYIJICHUH, OTKJIOHEHUI OT CyIIECTBA BOIPOCOB, HO HE CIEAYyeT BAABaThCS U B
TaKyl0 KpPalHOCTb, KaK IIOTOHS 3a KpPAaTKOCThbO. TakoW OTBET HE pPacKpoeT
COJEPKaHUs BOIPOCA U HE JACT BO3MOXHOCTH IIPENOABATENI0 IPABUIBHO CYAUTh
0 3HaHMAX CTyJeHTa. [locie OTBETOB Ha BONPOCH! OMIIETa MPENOAABATENb MOXKET
3a/1aTh JOMOJIHUTENbHBIE BOIIPOCHI, HA KOTOPBIE CTYICHT 00513aH OTBETUTD.
DK3aMEHaTOp OLICHWBAET 3HAHMS MO YEThIPEXOAIbHOU CUCTEME: «OTIMYHOY,
«XOpPOILOY», «yTOBIETBOPUTEIBHOY, «HEYAOBIECTBOPUTEIHHOY». Bee monoxxurenbHbIe
OLICHKM 3alHUCBIBAIOTCS B HSK3aMEHALIMOHHYIO BEJIOMOCTb M 3aYETHYIO KHUXKKY.
HeynoBneTBopuTeibHbIE OLEHKH MTPOCTABISAIOTCS B 3K3aMEHAIIMOHHYIO BEZIOMOCTb.
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10. Ilepeyenb HHGPOPMALMOHHBIX TEXHOJIOT Ui, HCIOJIb3yeMbIX NPH
OCYLIECTBJICHHH 00Pa30BATEIBLHOIO MPoLecca M0 AUCHUILINHE, BKIIYas
nepeyeHb NPOrpaMMHOI0 odecneyeHuss U HH(POPMALMOHHBIX CIIPABOYHBIX
cUcTeM

[Ipu ocymecTBIeHUH 00pPa30BATEIBHOTO TIpPoIlEcCa HCIONB3YETCS Psi
MH(QOPMAIIMOHHBIX TEXHOJOTHN  OO0EeCleueHUs JIUCTAHIIMOHHOTO OO0ydeHwUs,
BKJIIOYAIOIIMI, HO HE HMCUEPIBIBAIOIIMIICS, TEXHOJOTUSMU OHIAH U odduaiin
pacrpocTpaHeHus: o0pa3oBaTeibHOM HHPOpMaIK (ITOYTOBAsT PACChUIKA MEYaTHBIX
MaTEepHaioB W  OJIAHKOB  TECTUPOBAHUS WM  DJEKTPOHHBIX  BEPCHM
o0pa3oBaTeIbHBIX MAaTEPHAIOB Ha (YU3UYCCKUX HOCUTEISIX, JTUOO0 WHTEPAKTUBHBIH
JOCTyIl K MarepuajgaM 4Yepe3 HHTEPHET, JOCTYH K JJICKTPOHHO-OMOJIMOTECYHBIM
CUCTEMaM  HWHCTUTYTa W  CTOPOHHUX  IIOCTaBIIUKOB),  TEXHOJOTHUSIMH
B3aMMOJICHCTBHS CTYJICHTOB C TIperojaBareieM (BUICO-JICKIIMU W CEMUHApHI,
I'PYNIIOBBIC ¥ MHIMBHUIYAIbHBIC KOHCYJBTAIIMHA YE€PE3 HHTCPHET, MHIANBUIYaTbHBIC
KOHCYJIbTAllMA IO Tele(POHY), TEXHOJOTHUIMHU O00pa30BaTEIBHOTO KOHTPOJIS
(MHTEpaKTHBHBIC OHJIAHH TECThI B MHTEPHET, O daliH TECThI C UCIOJIb30BAHHEM
NIEPCOHAIBHBIX MTEYaTHBIX OJIAHKOB).

Jist  peanu3an  yKa3aHHBIX ~ TEXHOJOTHMH  MCIIOJB3YETCS  Habop
IPOrpaMMHOTr0 OOecrieyeHus U MH(POPMALIMOHHBIX CHCTEM, BKIIIOUYAIOIIUNA, HO HE
OTPaHUYUBAIOIIUICS, CIEIYIOUIUM CITUCKOM.

e ornepanuoHHble cucteMbl Microsoft Windows (paznuyHbiX BepcHil);

e onepanuonHas cuctema GNU/Linux;

e cBoOOHBIN oducHbIN akeT LibreOffice;

e cucTema ympaBicHHS mporieccom oOyuenus «Lete e-Learning Suite»

(coOcTBeHHAs pa3paboTKa);

® cucTeMa  HHTEpPaKTUBHOTO  OHJIAMH  TecTHUpoBaHUA  (COOCTBEHHas

pa3paboTka);

e cucreMa TeneOHHON MOANEPKKA M KOHCYJIBTAMN COTPYAHHUKAMU KOJLI-
nentpa «llenTpanbhas cimyx0a moanepKku» (coOCTBEHHas pa3paboTKa);
cuctema onJaiiH Buaeo kondpepenmnuit Adobe Connect;
AIEKTPOHHO-OMOINOTEYHAs cUCTEMa «3HAHUYM;

UHTEpHET-Bepcus crpaBouHuka «KoHcynbpranTlLrocy;
IPWIOKEeHHE N1 MOOWITBbHBIX yeTpoicTB «Koncymprantllnroc: CtyneHT»;
unbie UCC.
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11. Onucanue MaTepuaIbLHO-TeXHUYECKOH 0a3bl, HEOOXOAUMOM 1151
OCyLIeCTBJIEHUSI 00Pa30BaTEJbHOI0 MPOLEcca M0 AUCHHUILJIMHE

AynutopHas 06a3a (JIEeKUMOHHAsl ayJUTOpHUS, AyAUTOPHUS MJIA MPOBEACHUS

MPAKTUYECKUX 3aHATUH, BUPTyaJbHbIE KIIACCHBIE KOMHATBhl Ha IOpTaie

P®ON)

OpraHu3alMOHHO-TEXHUYECKUE CPEICTBA M ayIHOBU3YaJbHbBINA (OHIOBBIM

MaTepuall, MyJIbTUMEIUHHOE 000pYyJOBaHUE.

Kommnektsl BugeodpunbmoB, ayauokHur, CD-nuckoB no mnpoOiemam

JTUCIUIUIMHBI.

HNuTepHer.
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